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1 Introduction

The Pennsylvania Department of Environmental Protection (DEP) is responsible for the
distribution and management of more than $50,000,000 in grant funding each year. The grants,
which are financed by a variety of funds, both State and Federal, are provided to various entities,
public and private, to fund projects that support DEP’s mission.

The eGrants system (www.ahs.dep.state.pa.us/egrants) is an online web-based system that makes
it easier for you to search for and apply for DEP grants by providing a single search page for all
grant opportunities and a standardized electronic application. eGrants also includes the ability to
attach supplemental documentation and other materials such as pictures, plans and specifications
to the electronic application that results in a complete electronic application package.

eGrants provides a number of built-in data validations and also provides drop-down lists of
values (counties, municipalities, etc.) to help you submit correct information on your application.
Additionally, eGrants checks for required information before you can submit your application to
help insure a complete application. .

This eGrants User Guide has been developed to help you, the Grant Applicant, navigate the
eGrants system more easily. In it, you’ll find detailed instructions for every step of the process.

Provided in this User Manual is information to guide you through the following:

System Requirements
Navigating eGrants
Getting Help

Registering and Logging In
Finding a Grant

Creating an Application
Completing an Application
Submitting an Application

AN N N N NN

If after referencing this manual and the available FAQ’s, you are still having a problem using
eGrants, contact the Grants Customer Service Center at 1-800-326-7734 from 8:30 am to 5:00
pm EST Monday through Friday or you can send an email to ep-efactshelpdeskteam@pa.gov .
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2 System Requirements

Description

eGrants is a web-based system that is available on the Internet. The high-level system
requirements are as follows:

an Internet connection

an Internet browser

Adobe Reader

Java Script enabled on your browser
Pop Ups enabled for the eGrants site

AN NN NN

Additional information on each of these system requirements is provided below.

Internet Connection

eGrants has been tested and will work with multiple types of connections from dial up to a T1
connection. However, the faster your connection, the faster you will be able to download and
upload attachments.

Browsers
eGrants has been tested with the following browsers:

v" Internet Explorer 6 or 7
(http://www.microsoft.com/windows/downloads/ie/getitnow.mspx)

v" Mozilla Firefox (http://www.mozilla.com/en-US/firefox)

Currently eGrants does not support the Safari browser. If you use a Macintosh(Mac) computer,
you can download and use versions of Internet Explorer or Firefox for Mac.

Adobe Reader

You will need Adobe Reader in order to be able to view and print the Adobe PDF files that are
generated or provided in eGrants. Adobe Reader is available for download at
http://get.adobe.com/reader.
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JavaScript

You will need to enable JavaScript to run the eGrant system appropriately. You may already
have this enabled and may not have to do anything. To test for this, go to the eGrants Home
Page. If the home page looks like the below picture, you need to enable JavaScript in your
browser.

PA STATE AGEMCIES - ONLINE SERYICES w
COMPASS: Access to
Social Services \
Protection Driver & Yehicle
You
should
. el G not see
this.

Personal Income
| state | Taxes

Transportation Places to Stay in PA
| more.. | Turnpike E-2Pass

Unemployment

Compensation /

Pennsywania Environmertal eGrants Edward . Rendall, Govamaor * John Gulgley, acting sscratary, GTNR = Johin Hanger, Sscrstary, DEP

Environmental eGrants System

eGrants Home

Find a Grant

The use of JavaScript is an Internet Browser setting. The steps to enable this are listed below for
the tested browsers.

Internet Explorer 6.0 & 7.0:

Open Internet Explorer browser.

On the menu bar click on "Tools" then "Internet Options."”

From Internet Options, select the "Security" tab.

Click “Custom Level”.

Scroll down to "Scripting," make sure "Active Scripting™ is set to Enable.

Click "OK."

Click "Yes" or "OK" when asked "Are sure you wish to change the security settings
for this zone."

Click "OK" on the Internet Properties window.

Close all open Internet Explorer windows and then re-launch Internet Explorer

NookrwbdPE
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Mozilla Firefox 3.0.5:

Open Firefox browser.

Select “Tools” from the menu

Select “Preferences” or “Options” from the Tools

Select “Content”

Under the Content options, verify that “Enable JavaScript” is checked.

orwbpPE

When you are done enabling Active Scripting (JavaScript), the eGrants Home page should like
the picture below.

pennsylvania 3y PA STATE AGENCIES v ONLINE SERVICES v

Pennsyvania Environmental eGrants

\

Edward G. Rendell, Govemnor * John Guigley, Acting Secretary, DTHR = John Hanger, Sacretary, DEP

This is
the
correct
view.

Environmental eGrants System

eGrants Home

Find a Grant

Get Help

Log In / Register

Click here to view grant funded

Grants Find & Apply

Example of JavaScript enabled

Pop-ups

In some situations, eGrants presents information that is critical for you to be aware of in pop-up
windows. Because many people have disabled the ability for pop-ups to function in their
browser, you will need to enable pop-ups specifically for the eGrants site. The steps to do this
are listed below for each type of browser supported by eGrants.

Internet Explorer 6 and 7 (Windows XP and Vista)

Open Internet Explorer browser.

On the menu bar click on "Tools" then "Internet Options."

Select Privacy.

In the Pop-up Blocker section of the dialog box, click “Settings”.

In the 'Pop-up Blocker Settings' dialog box type the name of the site
www.ahs.dep.state.pa.us/egrants

agkrowbE
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6. Click 'Add' button.
7. Click the “Close” button to close the dialog box.
8. Click the “Ok” button to close the Internet Options dialog box.

Mozilla Firefox 3.0.5:

Open Firefox browser.

From the "Tools' menu select 'Options'.

Click on Content

Beside '‘Block pop-up windows', click Exceptions

In the address box, type in the website you wish to allow pop-ups for.
http://www.ahs.dep.pa.gov/GrantsCenter/

The website should now be excluded from the pop-up blocker.

7. Click on the 'Close' button, and then click OK.

orwdPE

o

Converting files to PDF or saving PDF’s with Information (Optional)

Portable Document Format (PDF) generator software is available to help you save your non-PDF
documents as PDF files or save form fillable PDF’s with the filled in information. Note that
once these files are saved, they are not editable. So be sure that you have filled in all of your
information before converting to a PDF. There are several programs available for both PC’s and
Macs.

The list below contains some of the PDF generators on the market, many of which are free or
very low cost. DEP does not endorse any particular software. Note that there are many
scanners as well that can convert your scanned document into a PDF file too.

Note: Please consult vendor websites for additional information. The websites are listed in
alphabetical order and the vendor descriptions were accurate as of March 2009. If Adobe
Acrobat is installed on your computer, you will not need any of these tools.

1. CutePDF:
http://www.cutepdf.com
Print driver that will work with any application. (For PC)

2. GO02PDF:
http://www.go2pdf.com
Print driver that will work with any application. (For PC)

3. PdfF995:
http://site4.pdf995.com/
Print driver that will work with any application. (For PC)

4, Win2PDF:
http://www.win2pdf.com/

Environmental eGrants System Print Date : 12/14/2009
Applicant User Guide 5 Last Revision Date: 12/14/2009


http://www.ahs.dep.pa.gov/GrantsCenter/
http://www.cutepdf.com/
http://www.go2pdf.com/
http://site4.pdf995.com/
http://www.win2pdf.com/

% pennsylvania eGrants

DEPARTMENT OF ENVIRONMENTAL PROTECTION .
Grants Online

Print driver that will work with any application. (For PC)

5. Zeon Corporation:
http://www.pdfwizard.com/
Print driver that will work with any application. (For PC)

An example of the steps to use of one of these software packages (CutePDF) is shown below.

1. Go to http://www.cutepdf.com

2. Click on “Free Download” under CutePDF Writer (Freeware)

3. Click on “Run” when the File Download pop-up box appears.

4. When prompted, confirm that you want to run the file by clicking “Run” or “Ok”
depending on your browser

5. Walk through the installation wizard. After installation you will not see this
software as a shortcut on your desktop or in your programs list. This software
installs as a printer driver and will appear as “CutePDF” in your list of printers.

6. After the CutePDF installs, it is ready to use.

7. Open your document and select the Print command in the File menu to open a
Print dialog box.

8. Choose CutePDF as the “printer” to print to.

9. You will get a “Save As” dialog box that will prompt you to select the location to
save the PDF file.

10. Select a folder, and click the Save button.
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3 Navigation and Common Features

Description

To use eGrants, simply open an eGrants approved Internet browser such as Internet Explorer 6 or
7 or Firefox and enter the eGrants web address (also known as the URL) in your browser web
address box and click “Go” on the browser toolbar.

The web address for the eGrants Home page is www.ahs.dep.state.pa.us/egrants The site can be
bookmarked for easy reference by going to the eGrants Home page and adding the page to your
Favorites from your browser menu.

eGrants has a common structure and basic features repeated throughout the system which make it
easy for you to navigate through the system. Some of these are explained below.

1. Left Navigation Menu — The menu items listed below are available when you are
navigating the basic features of eGrants and are not editing or viewing a grant application. The
left navigation bar will have additional menu items when an application is opened. These menu
items and additional features will be described in later lessons.

> eGrants Home: Select this link to return to the eGrants Home page from
anywhere in the system.

2 Find a Grant: Select this link from the left navigation bar to view a list of
available grants.

2 Get Help: Select this link when you have questions about the site or the
application in general. This link will direct you to the Help section.

> |og In/Register (displayed when a user is not logged in): Select this link to
register as a new user or log in to the system if you are a returning user.

2» Log Out (displayed when a user is logged in): Select this link to log out of the
system.
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2. Content Area- This is the area of the system that changes as menu items are selected
and different content displays including the grant opportunity listing, grant program detail and
the grant application.

pennsylvania@ PA STATE AGENCIES w ONLINE SERYICES w

Pennsylvania Environmental eGrants Edward G. Rendell, Govenor * John Gulgley, Afing Secrstary, DCNR * John Hanger, Secrstary, DEP

Environmental eGrants System

eGrants Home

Find a Grant

Get Help
Log In / Register

Click here to view g funded projects

Grants Find & Apply

Welcome! Environmental eGrants is an electronic grants system that provides one-stop
shopping to the grantee community for all Pennsylvania Department of Environmental

Protection (DEP) and Department of Conservation and Natural Resources (DCNR) grants.
Left Environmental eGrants standardizes the application process and provides an environmentally
. . friendly way to submit a grant application to DEP or DCNR through a secure internet
Nav|gat|0n connection.
Bar Start Using Environmental eGrants today! Start Using Environmental eGrants today! Click

the Find a Grant link from the left navigation menu to explore the different grant opportunities

availahle. Information regarding applications and grant details are available for each grant
opportunity. Click the Log Inf Register link ta register and complete your application online. Content

Need Help? Need Help? The Grants Customer Service Center can provide help on the Area
Environmental eGrants system and direct callers with mare technical grant questions to the
appropriate area for help. You can reach the Customer Service Center by phone at 1-800-326-
7734 or hy email at denr-grants@state pa.us.

For mare detailed information on the various grants offered hy the DEP and DCNR, please
visit the following grant program wehsites.
DCNR Community Conservation Partnerships Program (CZ2P2)

.

o DCNR Wild Resource Conservation Program
o DCNR Heritage Area Grants
.
.
L]

DCNR Volunteer Fire Assistance
DCNR TreeVitalize
DEP Coastal Zone Management

3. Required fields - The fields on any input forms that are marked by a red asterisk (*)
indicate a required field. All required fields must be completed in order to submit a registration
or to submit a grant application.

ederal Empln:n,rer| |
D Mumber:
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4. Field Hints — Where appropriate in eGrants, hints or tips are placed on the screen that
will assist you in understanding the information that should be entered or the format of the
information to be entered.

Prefix: Ei: #r., #rs., Dr., etc,

Fax Number: Ex: 555-555-5555

5. Links — Links are present on screens throughout eGrants. They are indicated on the
screen as highlighted, underlined words or groups of words and are used interchangeably to
either commit an action (Delete this Location) or move you to another page (Next and
Previous).

<- Previous  Mext -»

6. Buttons — Buttons are used to more visually present an option to perform an action.
Unlike links, buttons always perform an action. Examples are Save (save a record) and Cancel
(close the window without saving changes).

l Save ‘ I Cancel ‘

7. Tabs — Some areas of the system have been divided into multiple pages to better
organize the information in the section. Each page is easily accessible by clicking on a Tab. An
example of a multiple page section where each page is accessible by clicking on a Tab is the Get
Help section of eGrants. The selected Tab is always highlighted so that you can easily reference
which page you are on in a section. The terms Tab, Page and Screen are used interchangeably in
this guide.

[ Help Resources ] [ Contact Uz 1
I

Note: Avoid using the Back button in your browser; this may cause
problems in the system. Always use the left navigation bar or other
available buttons and links on the screen to progress through the
system.
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4 eGrants Application Steps

Description

eGrants provides a streamlined process for applying for a grant. This manual will walk you
through each step in the process using simple “step by step” instructions with illustrations that
will help you successfully submit your application. While grant programs have different
requirements for supplemental documentation such as appraisals, resumes, invoices or special
forms, the process of applying for a grant and the core applicant and project information
requested is the same for all.

Below is a chart that illustrates the process in the eGrants system. The basic steps are: Register,
Log In, Find a Grant, Start an Application, Complete your Application, and Submit your
Application. At all times, on-line help is a mouse click away by selecting the Get Help link in
the left navigation bar.

Log In/Register
Find a Grant

Apply for Grant

Get Help

Start Application

Complete Application

Submit Application
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5 Get Help

Description

There are multiple ways to get help in the eGrants system. When you create an application, help
that is specific to the grant application is provided in the Introduction section. Additionally, each
application section has its own Instructions page that provides specific help for that section.

Help tips are also scattered throughout the application to further help you in filling out your
application.

The Get Help section provides multiple levels of help for the use of eGrants and has two pages;
the Help Resources page and the Contact Us page.

2 Help Resources: This page provides access to on-line help resources that are available
24/7 such as Frequently Asked Questions (FAQ’s) and a User Guide.

2> Contact Us: This page displays contact information for the Grants Customer Service
Center with additional questions or comments along with an ability to submit a support
request on-line.

Step by Step Instructions

1. Select the Get Help link in the left navigation bar to access the help resources.

pennsylvaniaw PA STATE AGENCIES + ONLINE SERYICES w

Pennsyvania Environmental eGrants Edward G. Rendell, Govemor * John Guigley, &cting Secretary, DCHR * John Hanger, Secretary, DEP

Environmental eGrants System

eGrants Home

Find a Grant

Get Help

Log In 7 Register

Grants Find & Apply

Welcome! Environmental eGrants is an electronic grants system that provides one-stop
shopping to the grantee community for all Pennsylvania Department of Environmental
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2. From this screen, click on any of the available EAQ or User Guide links to learn more
about eGrants. Help Resources will be continually updated, so check back often for the

latest on-line help resources.

Fennsylwania Environmental eGrants

eGrants Home
Find a Grant

Your Applications

Your Applications

Your Profile

Your Profile

PA STATE AGENCIES w

DMNLINE SERYICES w

Eddward . Rendsll, Governar = John Sulglay, &cting Secrstary, DCHE =

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

Get Help Log Out

Help

Help Resources 1 [ Contact Us

]

Get Help
Log Out

Help Resources

Environmental Grants Oweryisw
[last updated 127 16/2009)

SAP and DUNS number FAQ's 2o -
[last updated 127 16/2009)

Applicant User Guide I - A deta
[last updated 12/16/2009)

Applicant FAQ's T alistofco
[last updated 12/16/2009)

PHDI FAD'S 2 - 4 list of common
[PMDI) system
[last updated 12/16/2009)

ADR FAQ'S E - & list of common
[last updated 12/16/2009)

.P— ' .
= - An overview of Environmental eGrants

& list of commonly asked questions about AP and DUNS numbers

ed guide to registration, finding and applying for grant opportunities

only asked questions about using eGrants

asked questions about the Pennsylvania Matural Diversity Inventory

asked gquestions about Authorized Organizational Representatives

Environmental eGrants System
Applicant User Guide

Print Date : 12/14/2009
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3. Click on the Contact Us tab to display a screen with a support request form and the
contact information for the Grants Customer Service Center.

pennsylvania\f: PA STATE AGENCIES w ONLIMNE SERYICES

Fennsywvania Enviranmental eGrants Edward G. Rencsl, Govemor * John Gulgley, 2cting Seerstary, DONE * John Hanger, Sscretary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons
eGrants Home Contact Us

Find a Grant
I

Help Resource: Contact Us ]

Contact Us

Get Help
If you require assistance, you can use this form to send us an e-mail:

Log In / Register
* indicates a required field

* Name: |
T E-mail: | Ex: name@organization.org
* Message Type: | v|
* Message!

You can also contact us by Phone or Mail:
Phone: (voice] 1-800-326-7734 from 8:304M - 5:00PM EST Monday through Friday
Mail: Rachel Carson State Office Building
Attn: Grants Customer Service Center
400 Market Street, 6th floor
Harrisburg, P& 17105-8767
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4. To submit a support request, enter the required information and click the Submit button.

pennsylvaniam PA STATE AGENCIES OMLINE SERYICES w

Pennsylwvaniz Environmental eGrants Edward 5. Rendgll, Govemnar = John Sulgley, &cting Sserstary, CONR * John Hangsr, Secrsfary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Weh Browser Buttons
eGrants Home Contact Us

Find a Grant
Help Resources ] { Contact Us ]

Contact Us

Get Help
If you require assistance, you can use this form ta send us an e-mail:

Log In / Register
*indicates a required field

T Hame: |Mr. User

. . -
E-mail: |Someusername@anydomam.com Ex: name@organization.org

* Phaone: |717-556-1212 | Ex: 555-555-5555

* Message Type: | Grant Pragram Question v|

“Message! [T would like to talk to someone sbout getting my swinming
pool |at our recreation center refurbished

[ Subrmit ] Cancel

You can also contact us by Phone or Mail:
Phone: [voice] 1-800-326-7734 from §: 3048 - 5:00PM EST Manday through Friday

Mail: Rachel Carson State Office Building
Attn: Grants Customer Service Center
400 parket Street, éth floor
Harrisburg, P& 17108-8767

Environmental eGrants System Print Date : 12/14/2009
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5. You will receive a message on the screen confirming that your support request ticket has
been sent. The Customer Service Center also receives a notice and will contact you.

pennsylvania gy PA STATE AGENCIES w ONLINE SERVICES w

'

L .
Pannsyivania Environmental eGrants Eduard G. Rendel, Gowmor * John Culghy, Atng Secratary, DINE * Joba Hanger, Secretary, OEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons
eGrants Home Contact Us

Find a Grant

Get Help b s ][ Contactts ]

Contact Us
our e-mail has been sent to eGrants Customer Service Center,

Log In / Register

ou can also contact us by Phone or Mail:
Phone: (voice) 1-800-326-7734 from 8:30AM - 5:00PM EST Monday through Friday
Mail: Rachel Carson State Office Building
Attn: Grants Customer Service Center

400 Market Street, éth floor
Harrisburg, P& 17105-8767

Note: If you do not receive this or other email from eGrants, your service

| provider might be blocking emails from Environmental eGrants. Check with
" your email service provider on steps to allow email from ep-
efactshelpdeskteam@pa.gov .
Environmental eGrants System Print Date : 12/14/2009
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6 Register to Use eGrants

Description

In order to apply for a grant and view any previously created applications, you must be logged
into the system. The Log In / Register screen is displayed when you click Log In / Register on
the menu item in the left navigation bar. The screen provides you with the ability to log in to the
system by entering your user name and password if you are a returning user or to register as a
Grant Applicant if you are a first time user. This screen also provides a link to the Forgot
Password feature.

Step by Step Instructions

1. Select the Log In / Register link from the left navigation bar.

pennsylvaniaﬂ PA STATE AGENCIES w ONLINE SERVYICES v

Pennsylvania Environmertal eGrants Edward G. Rendsll, Govemor * John Guigley, Acting Secrstary, DCNR * John Hanger, Sscratary, DEP

Environmental eGrants System

eGrants Home

Find a Grant

Get Help

Log In / Register

Click here to view grant funded projects

Grants Find & Apply

Welcome! Environmental eGrants is an electronic grants system that provides one-stop
shopping to the grantee community for all Pennsylvania Department of Environmental
Protection (DEP) and Department of Conservation and Natural Resources (DCNR) grants.
Environmental eGrants standardizes the application process and provides an environmentally
friendly way to submit a grant application to DEP or DCNR through a secure internet
connection.

Start Using Environmental eGrants today! Start Using Environmental eGrants today! Click
the Find a Grant link from the left navigation menu to explore the different grant opportunities
availahle. Information regarding applications and grant details are available for each grant
opportunity. Click the Log Inf Register link to register and complete your application online.

Need Help? Need Help? The Grants Custormer Service Center can provide help on the
Environmental eGrants system and direct callers with more technical grant questions to the
appropriate area for help. You can reach the Customer Service Center by phone at 1-800-326-
7734 or by email at denr-grants@state pa.us.

For more detailed information on the various grants offered by the DEP and DCNR, please
visit the following grant program websites.

o DCNR Community Conservation Partnerships Program (C2P2)

o DCNR Wild Resource Conservation Program

o DCNR Heritage Area Grants

o DCNR Volunteer Fire Assistance

o DCNR TreeVitalize
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2. To create a user account, select the Register as a New User link.

pennsylvania T:.f

PA STATE AGENCIES w ONLIME SERYICES w

Fennsylwania Ervironmental eGrants Edward G. Rendell, Governor * John Gulgley, Aeting Sscrstary, DOMR *

John Hanger, Sscretary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

eGrants Home

Log In

Find a Grant User Name || |

Password| |
Get Help

Log In f Register

Register as a Mew User

Forgot Passward

PLEASE MOTE: The Environmental eGrants System has onlby been tested for and
can only be used with Internet Explorer 6 / 7 or Mozilla Firefox 3.

Other browsers such as Safari, Chrome and Opera are not supported
and may prevent vour application from saving properly,

For information on additional systerm requirements, please see the Applicant User Guide
in the Get Help section,

Environmental eGrants System
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3. Enter the required information on the Register screen. Required information is indicated
by the red asterisk (*). Click the Submit button once all the required information is
completed. Notice that you create your own User Name and Password.

Environmental eGrants System

Do Not Use the Back or Forward Webh Browser Buttons

eGrants Home Register

Please enter your registration information and click Submit,

Find a Grant

*indicates a required field

Get Help Prefix: Ex: Mr., Mrs., Dr., etc.,

Log In / Register * First Mame: |Grant |
widdle Initial: D

* Last Mame: |User |

suffic | e e, se, 1, et

Organization: |Any Muricipality PA| |

Title: |

* Address Line 1: |555 Test Dr |

address Line 2: | |

T City: |Harrishurg
*Zip Code: 1711 Ext 111111111

* Telephone Number [717.555-1212 | Ex: 555-555-5555
[daytime]:
Telephone Extension: I:I
Fax Number: | | Ex: 555-555-5555
*E-mail: |grantuser@snmedumain.com Ex: name@myorg. org
* User Name: [GRANTEE | Max: 15 characters

* Password: |........... |

MOTE: Password must have at least 8 characters, with at least one alphabetic character,
at least one numeric character, and at least one special character [!,@,#,5,%,etc.)
|

* Confirm Password: |"...

Environmental eGrants System Print Date : 12/14/2009
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4. After you register, you will see a registration confirmation message along with a link to
browse grant opportunities. Notice that the Log In / Register link on the left navigation

bar now says Log Out.

PA STATE AGENCIES w ONLINE SERVICES w

pennsylvania gy

Pennsylvania Environmental eGrants Edward G. Rendall, Govemor * John Guigley, Acting Secratary, DCNR * John Hanger, Secretary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

eGrants Home Your Applications Your Profile Get Help Log Out

Find a Grant Rengter
Thanks for registering to use eGrants.
Your Applications

Your Profile Click to see grant opportunities

Get Help

Log Out

5. After you are logged in, you will see a top navigation bar at the top of the content area.
The links in the top navigation bar also display in the left navigation bar.

PA STATE AGENCIES w ONLINE SERYICES

pennsylvania Q

Pennsyvania Environmental eGrants

Edward G. Rendell, Governor * John Guigley, Acting Secretary, DCNR * John Hanger, Secretary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons
Your Profile Get Help

eGrants Home Your Applications

Register

Thanks for registering to use eGrants.

Find a Grant

Your Applications
Your Profile
Get Help

Click to see grant opportunities

Log Out

6. Descriptions of the menu items are as follows:

Environmental eGrants System
Applicant User Guide 19

a. Your Applications — displays a screen that shows any applications that were
created by you (described in the next section of this User Guide)
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b. Your Profile — displays a screen that allows you to make changes to your
registration information

c. Get Help — displays the Get Help section of eGrants
d. Log Out— Logs you out of the system

Environmental eGrants System

Do Not Use the Bacl or Forward Web Browser Buttons
Your Applications Your Profile Get Help

Log Out

Environmental eGrants System
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7 Log in to eGrants

Description

If you are a returning user, you should log in when you return to eGrants. You will then have
access to any applications previously created by you and have the ability to apply for additional
grant opportunities.

Step by Step Instructions
1. Tologin, select the Log In / Register link from the Left Navigation Menu.

pennsylvaniaﬂ PA STATE AGENCIES w ONLINE SERYICES w

Pennsylvania Environmertal &Grants Edward G. Rendsll, Govemor * John Gulgley, &cting Secrstary, DCHR * John Hanger, Secrstary, DEP

Environmental eGrants System

eGrants Home

Find a Grant

Cot Laln
i

Log In / Register

Grants Find & Apply

Welcome! Enviranmental eGrants is an electronic grants system that provides one-stop
shopping to the grantee community for all Pennsylvania Department of Environmental
Pratection (DEP) and Department of Conservation and Natural Resources (DCNR) grants.
Environmental eGrants standardizes the application process and provides an environmentally
friendly way to submit a grant application to DEP or DCNR through a secure internet
connection.

Start Using Environmental eGrants today! Start Using Environmental eGrants today! Click
the Find a Grant link from the left navigation menu to explore the different grant opportunities
available. Information regarding applications and grant details are available for each grant
opportunity. Click the Log In/ Register link to register and complete your application online.

Need Help? MNeed Help? The Grants Customer Service Center can provide help on the
Environmental eGrants system and direct callers with mare technical grant questions to the
appropriate area for help. You can reach the Customer Service Center by phone at 1-800-326-
7734 ar by email at denr-grants@state pa.us.

For more detailed information on the various grants offered by the DEP and DCNR, please
visit the following grant program websites.

o DCNR Communify Conservation Partnerships Program (C2P2)

o DCNR Wild Resource Conservation Program

o DCNR Heritage Area Grants

o DCNR Volunteer Fire Assistance

o DCNR TreeVitalize

o DEP Coastal Zone Management

Environmental eGrants System Print Date : 12/14/2009
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2. Enter your User Name and Password into the appropriate fields.

pennsylvania m'

PA STATE AGENCIES w ONLINE SERYICES w

Fennsylwania Environmental eGrants Edward G. Rendgll, Govemor =

John Gulgley, cting Sscretary, CCHR = John Hanger, Sscratary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons
eGrants Home

Log In

Find a Grant

User Mame |GRANTEE |

Password |............. |
Get Help

Log In f Register

Register as a Mew User

Forgot Password

PLEASE MOTE: The Environmental eGrants System has only been tested for and
can only be used with Internet Explorer 6 / 7 or Mozilla Firefox 3.

Other browsers such as Safari, Chrome and Opera are not supported
and may prevent your application from saving properly.

For information on additional systern requirements, please see the Applicant User Guide
in the Get Help section,

3. Click on the Log In button to complete the log in process.

pennsylvania Y

PA STATE AGENCIES w ONLINE SERYICES w

Fennsylwania Environmental eGrants Edward G. Rendgll, Govemor =

John Gulgley, cting Sscretary, CCHR = John Hanger, Sscratary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons
eGrants Home

Log In

Find a Grant User Name | GRANTEE |

Password

Get Help

Log In f Register

Register as a New User

Forgot Password

PLEASE MOTE: The Environmental eGrants System has only been tested for and
can only be used with Internet Explorer 6 / 7 or Mozilla Firefox 3.

Other browsers such as Safari, Chrome and Opera are not supported
and may prevent your application from saving properly.

For information on additional systern requirements, please see the Applicant User Guide
in the Get Help section,

Environmental eGrants System Print Date : 12/14/2009
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4. By default, the Your Applications screen is displayed when you log in. If you have
created applications, you will see a list of your applications.

penns:,rl\rania'rzf PA STATE AGENCIES w OMLIME SERYICES w

Pennsylvania Environrmertal eGrants Edward G. Rendsll, Govermnor = John Gulgley, Acting Sseretary, DTNE * John Hanger, Secretary, DER

Environmental eGrants System

Do Not Use the Bacl or Forward Web Browser Buttons

eGrants Home Your Applications Your Profile Get Help

Find a Grant . .
application Search Your Applications

Your Applications
Your Profile To sort a column, click its title. Display rowes at a time

Get Help 12345475910
Log Out Web . . Apphicant Legal Application Edit / Cover
App ID Project Title Name Status View Sheet
1000221 |--- --- Mot Submitted| Edit
1000222 |--- --- Mot Submitted| Edit
Print
1000223 |[title test Submitted | Wiew | Cower
Sheet
Environmental eGrants System Print Date : 12/14/2009
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% pennsylvania eGrants

8 Retrieve your Password or User Name

Description

In the event that you can’t remember your password and/or your user name, eGrants provides a
Forgot Password feature. You will need to enter the email address with which you registered to
retrieve your password. If you can’t remember the email address you registered with, you can
contact the Grants Customer Service Center for help.

Step by Step Instructions

1. Click the Log In / Register link in the left navigation bar. The Log In / Register screen
will be displayed.

pennsylvania@ PA STATE AGENCIES w ONLINE SERYICES w

Pennsylvania Environmertal eGrants Edward G. Rendell, Govemor * John Guigley, Acting Secretary, CCNR * John Hanger, Secrstary, DEP

Environmental eGrants System

eGrants Home

Find a Grant

Get Help

. Log In / Register

Grants Find & Apply

Welcome! Environmental eGrants is an electronic grants system that provides one-stop
shopping to the grantee community for all Pennsylvania Department of Environmental
Protection (DEP) and Department of Conservation and Natural Resources (DCNR) grants.
Environmental eGrants standardizes the application process and provides an environmentally
friendly way to submit a grant application to DEP or DCNR through a secure internet
connection.

Start Using Environmental eGrants today! Start Using Environmental eGrants today! Click
the Find a Grant link from the left navigation menu to explare the different grant opportunities
availahle. Information regarding applications and grant details are available for each grant
opportunity. Click the Log Inf Register link to register and complete your application online.

Need Help? Need Help? The Grants Customer Service Center can provide help on the
Environmental eGrants system and direct callers with more technical grant questions to the
appropriate area for help. You can reach the Customer Service Center by phone at 1-800-326-
7734 or by email at denr-grants@state pa.us.

For more detailed information on the various grants offered by the DEF and DCNR, please
visit the following grant program wehsites.

DCNR Cormmunity Conservation Partnerships Program (C2P2)

DCNR Wild Resource Conservation Program

DCNR Heritage Area Grants
DCNR Volunteer Fire Assistance

DCNR TreeVitalize
DEP Coastal Zone Management

Environmental eGrants System Print Date : 12/14/2009
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2. Click the Forgot Password link. A screen will be displayed that asks for the email
address that you entered on your registration.

PA STATE AGENCIES w ONLINE SERYICES w

Pennsylwanis Environmental e Grants

Edward . Rendsll, Govemor = John Gulgley, &eting Ssorstary, DEHR = John Hanger, Sscretary, DEP

Environmental eGrants System

Do Not Use the Back o1 Forward Web Browser Buttons

eGrants Home

Log In
Find a Grant User Namelzl

Get Help
-Log In
Log In / Register -

Register as a Mew User

Forgot Password

PLEASE NOTE: The Environrmental eGrants System has only been tested for and
can only be used with Internet Explorer 6 / 7 or Mozilla Firefox 3.

Other browsers such as Safari, Chrome and Opera are not supported
and may prevent your application from saving properly.

For information on additional system requirements, please see the Applicant User Guide
in the Get Help section.

3. Enter your email address and click the Continue button.

pennsylvania f:.'

PA STATE AGENCIES w OMNLIME SER¥YICES w

Pennsylwvania Environmental eGrants Edward G. Rendall, Govermor * John Guigley, Acting Secratary, DCNRE * John Hanger, Secretary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

Forgot Password

Find a If you have forgotten your User Name and/or Password, please enter
o your e-mail address below and we will mail your log in information to you.

nts Home

Get Help

E-mail address: |someusermame@anydomain. com

Log In / Register

Environmental eGrants System
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4. You will receive an on-screen confirmation, and an email with your user name and
password will be sent to your email account.

PA STATE AGEMCIES w OMLIMNE SERYICES w

Penn=ywania Ervironmental eGrants Edward G. Rendsll, Govsmar = John Sulglsy, 2cting Sseratary, GONR = Johin Hanger, Sserstary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

eGrants Home Forgot Password

Find a Grant A message containing your User Mame and Pazsword has been sent to wour e-mail address,

Get Help
Log In f Register

Note: If you do not receive this or other email from eGrants, your service

| provider might be blocking emails from Environmental eGrants. Check with
" your email service provider on steps to allow email from ep-
efactshelpdeskteam@pa.gov .
Environmental eGrants System Print Date : 12/14/2009
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9 Update Your User Profile

Description

On occasion you may need to update the information with which you registered. The Your
Profile feature provides you with that ability. Note that all information can be changed except
User Name. Your User Name cannot be changed through eGrants.

Step by Step Instructions

1. To update or make changes to your profile information, click the Your Profile link in the
top or left navigation bar. A screen is displayed for you to view or edit your registration
information including your password.

pennsylvania\ﬂ PA STATE AGENCIES w ONLINE SERYICES w

Pennsylvania Environmertal eGrants Edward G. Rendell, Govemor * John Gulgley, &cting Secratary, DCNR * John Hanger, Secrstary, DEP

Environmental eGrants System

Do Ndt Use the Back o Forward Web Browser Buttons
eGrants Home Your Applications Your Profile Get Help
[ —"———_
Find a Grant eglster
Thanks for registering to use eGrants.
Vaur Annlicatinne

I Your Profile Click to see grant opportunities

et neip

Log Out

Environmental eGrants System Print Date : 12/14/2009
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2. Change your information as desired and click the Save button to commit your changes.

You’ll get an on screen confirmation and an email confirming that your profile was
updated. To exit the screen without saving your changes, click the Cancel button.

Environmental eGrants System

Do Not Use the Back o1 Forward Web Browser Buttons

eGrants Home Your Applications Your Profile Get Help

Log Out
Find a Grant Your Profile
take any changes to vour profile here.

Your Applications *indicates a required field
Your Profile

Get Help * First Mame: |GRANT |
widdle Initial: D

Log Out

* Last Name: |REQUESTER |

Organization: |

|
Title:|

* address Line 1: |555 Test Dr |
address Line 2: |

T City: |Harrishurg
* Zip Code: 17111 Ext 11111-1111

* Telephone |?1?—555-1212
Nurnber

[daytime]:

| Ex: 555-555-5555

Telephone
Extension:

Fax Mumber: | |Ex: 555-555-5555

T E-mail: |someusername@anydomain.com

* User Mame: |

Ex: name@myorg.org

|NOTE: User Mame cannat be changed.
* Password: |......... |

MOTE: Password must have at least 8 characters, with at least one alphabetic character, at least one
nurneric character, and at least one special character [1,@,#,5,%,efc.)

* Confirm |......... |
Passward:

Save Cancel

Environmental eGrants System Print Date : 12/14/2009
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10 Your Applications

Description

The Your Application screen is displayed when you log in, or when you click the Your
Application link in the top navigation bar or left navigation bar. The page displays all grant
applications created by you and the current status of each application.

In addition to the list of applications, the screen provides you with the ability to either edit or
view an application, depending on the submittal status of an application. There are only two
status options for an application; Submitted or Not Submitted. Submitted applications have been
sent electronically to DEP if it is a DEP grant program. Submitted applications cannot be edited.

Sorting, filtering and paging are provided on this screen for enhanced usability. This is useful
particularly for those who submit many grant applications.

Step by Step Instructions

1. Once you log in, the default screen displayed is the Your Applications screen. There are
three different states that display on this screen.
v" No applications
v Applications created but not submitted
v Submitted applications

2. When you log in for the first time as a Grant Applicant, you will not have any
applications listed on this screen and a message will display telling you that you have no
applications.

penns ania@ PA STATE AGENCIES v ONLINE SERYICES

Edward G. Rendell, Govemor * John Gulgley. Acting Secrstary, DCHR = John Hanger, Secretary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons
eGrants Home Your Applications Your Profile Get Help Log Out

spplication Search AT
Find a Grant Lcatioheanc Your Applications

No Grant Applications match the criteria you selected.

Your Applications

Your Profile
Get Help

Log Out

3. If there are applications that you created that are in the process of being completed or
have been submitted they will display in a table format.

Environmental eGrants System Print Date : 12/14/2009
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pennsylvania@ PA STATE AGENCIES OMNLINE SERYICES w

Fennsylwania Environmental eGrants Edward . Rendsall, Governar = John Gulgley, Scting Sscratary, DSHE = John Hanger, Sseretary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

eGrants Home Your Applications Your Profile Get Help Log Out

Find a Grant . .
W .00 |ication Search Your Applications
Your Applications

Your Profile To sort a column, click its title. Display rows at a time

st el 12345678310
Log Out Web . . Applicant Legal Application Edit / | Cover
— Project Title j
App I Hame Status View Sheet
Print
1000247 |Test Test Submitted | Wiew Cover
Sheet
another Grant . .
1000248 |Another Grant Request . Mot Submitted| Edit
Application —
Print
1000249 |z5: 123 grants Subritted | Wiew Caver
Sheet
12345878910
Environmental eGrants System Print Date : 12/14/2009
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4. The Your Applications page provides multiple features to allow you to efficiently
display, sort, find and filter your grant applications. The features provided on this page
include:

a. Paging — Click on any of the numbers displayed to move to the next or previous
page listing your applications. Paging links are provided at the top and bottom of
the application list.

pennsylvania'l'z' PA STATE AGENCIES w OMNLIME SERYICES w

Fennsywania Environmental eGrants Edward G. Fendall, Govamer = John Gulgley, &cting Secratary, CTHR + John Hanger, Sscretary, DEF

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

eGranis Home Your Applications Your Profile Get Help Log Out
Find a Grant

N i3 tion Search Your Applications
Your Applications

¥Yaur Prafile To sort a column, click)its title. Displa\; rows at a time

Get Help 12345678910

Log Out . . Applicant Legal Application Edit / Cover
— Project Title j

Hame Status View Sheet
Print
1000247 Test Submitted | Wiew Cover
Sheet

another Grant . .

1000248 |Another Grant Request L Mot Submitted| Edit

Application -
Print
1000249 |ss3 123 grants Subrnitted | Wiew Cover
Sheet

12345678910

Environmental eGrants System Print Date : 12/14/2009
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b. Changing the number of applications to display — Select a different number to
display more or less applications on the screen. The default is “10”.

penns: rl\rania'l'zf PA STATE AGEMCIES w OMLIME SERYICES +

Edward G. Fendell, Govemar * John Guiglay, &sting Sseretary, BONE * John Hanger, Sscretary, DEP

Environmental eGrants System

T}o Mot Use the Back or Forward Web Browser Buttons

Fennsylwania Environmental &Grants

eGrants Home Your Applications Your Profile Get Help Log Out
Find a Grant

W -1l ica tion Search Your Applications
Your Applications

Your Profile To sort a column, click its title, Displa\; rows at a time

A=t 12345678310
Log Out Web i ) Applicant Legal Application Edit / Cover
—— Project Title )
App ID Name Status View Sheet
Print
1000247 [Test Test Submitted | Wiew Caover
Sheet
another Grant
1000248 |Another Grant Request nother bran Not Submitted| Edit
application -
Print
1000249 |ss5 123 grants Submitted | Wiew Cover
Sheet
12345678510
Environmental eGrants System Print Date : 12/14/2009
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c. Sorting — Click on any of the column titles displayed as a hyperlink to sort the
columns. Note that clicking the column title again, will toggle the sort order from
ascending to descending and back again. An arrow will be displayed on the
sorting column indicating whether the sort order is ascending or descending. The
example below shows that the list is being sorted on ascending order by Web App
ID.

pennsylvania'l'zf PA STATE AGEMCIES w OMLIME SERYICES +

Edward G. Fendell, Govemar * John Guiglay, &sting Sseretary, BONE * John Hanger, Sscretary, DEP

Environmental eGrants System

T}o Mot Use the Back or Forward Web Browser Buttons

Fennsylwania Environmental &Grants

eGrants Home Your Applications Your Profile Get Help Log Out

Find a Grant . .
W -1l ica tion Search Your Applications
Your Applications

Your Profile To sort a column, click its title. Displa\; rows at a time

GEtHElP 12 24T Ha0
Log Out Web i ) Applicant Legal Application Edit / Cover
—— Project Title )
App ID Hame Status View Sheet
Print
1000247 |Test Test Submitted | Wiew Cover
Sheet
another Grant
1000248 |A&nother Grant Request nother bran Not Submitted| Edit
application -
Print
1000249 |ss5 123 grants Submitted | Wiew Cover
Sheet
12345678310
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d. Searching and Filtering — Click on the Application Search link to display fields
that allow you to search and filter your applications.

pennsylvania'l'zf PA STATE AGEMCIES w OMLIME SERYICES +

Edward G. Fendell, Govemar * John Guiglay, &sting Sseretary, BONE * John Hanger, Sscretary, DEP

Environmental eGrants System

T}o Mot Use the Back or Forward Web Browser Buttons
Get Help

Fennsylwania Environmental &Grants

eGrants Home ¥Ynur Annlicatinns Your Profile
Find a Grant

N -3 tion Search Your Applications
Your Applications

Your Profile To sort a column, click its title, Displa\; rows at a time

A=t 12345678310
Log Out Web Proiect Titl Applicant Legal Application Edit / Cover
App ID raject ftle Hame Status View Sheet
Print
1000247 |Test Test Subrnitted | Wiew Cover
Sheet
1000248 |Another Grant Request another Grant Not Submitted| Edit
application
Print
1000249 |ss5 123 grants Submitted | Wiew Cover
Sheet
12345678910
e. Select your criteria and click the Search button to apply the filter.
Environmental eGrants System Print Date : 12/14/2009
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eGrants Home

Find a Grant

Your Applications

Clear Application Search

Your Profile Get Help Log Out

Your Applications

Your Applications

Your Profile

Enter Search criteria and click the Search button.

Get Help Web App ID: | |
Log Out (Enter full Web App /D)
Application Status: | v|
Grant Program: | v|
Project Type: | v|

Applicant Legal Mame: | |

(Enter all or part of Applicant Legal Mame)

Applicant County: |

|

To sort a colurmn, clck 1ts Gte,

Display [ 10 % | rows at a time

12345678910
Web Project Title Applicant Legal Application Ec.ht I Cover
App ID Hame Status View Sheet
Print
1000247 |Test Test Submitted | View Cowver
Sheet

f. To clear the filter and hide the search fields, click on the Clear Application
Search link.

eGrants Home Your Applications

Your Profile Get Help Log Out
Find a Grant . .
e N C e Application Search Your Applications
Your Applications
Your Profile Enter Search criteria and click the Search button.
AT Web App ID: | |
En I Web App 10
NGy {Enter full Web App /D)
Application Status: | V|
Grant Program: | v|
Project Type: | ~|
Applicant Legal Mame: | |
(Enter all or part of Applicent Legal Mame)
Applicant County: | ~|
To sort a column, click its title. Displa\; rows at a time
12345678210
Web ) 3 Applicant Lepal Application Edit / Cover
— Project Title j
App ID Hame Status View Sheet
Print
1000247 |Test Test Submitted | Wiew Cover
Sheet

Environmental eGrants System
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5. If you have applications that are not submitted, select the Edit link under the Edit/View
column to open the application with all saved information to continue working on it.

pennsyl\rania'l”-" PA STATE AGENCIES v OMNLINE SERYICES +

Pennsywania Environmental eGrants Edward . Fendell, Govemor = John Gulgley, &eting Sscretary, DCME = John Hanger, Secretary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

eGrants Home Your Applications Your Profile Get Help Log Out

Find a Grant o N N
e .l iCation Search Your Applications
Your Applications

Your Profile To sort a colurnn, click its title, Display rows at a time

R 12345678910
Log Out Web Project Title Applicant Lesgal Apptication | Edit /| Cover
App 1D Hame Status View Sheet
Print
1000247 [Test Test Submitted | Wiew Cover
Sheet
Another Grant
1000248 |Another Grant Request nother Sran Mot Submittell| Edit
Application i
Print
1000249 |555 123 grants Submitted | Wiew Cover
sheet
123456783810

6. When you have applications that have been submitted to DEP, you can only view the
application. To view a Submitted application, select the View link under the Edit/View
column. All the fields in each section are read only.
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Your Profile To sort a column, click its title. Displa\,r rowes at a time
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7. When you have applications that are submitted, a link will display to print a cover sheet.
The cover sheet lists the current status of the application including the submittal date, and
the current status of any additional documentation required to be submitted with the
application. Click the Print Cover Sheet link to open the Cover Sheet in Adobe PDF
format. This page can be printed or saved by clicking on the Adobe toolbar icons. A
sample is attached to this User Guide as Appendix B.
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Do Not Use the Back o1 Forward Web Browser Buttons

eGrants Home Your Applications Your Profile Get Help Log Out

Find a Grant . .
W .00 |ication Search Your Applications
Your Applications

Your Profile To sort a column, click its title. Display rows at a time

b 12345878310
Log Out i jcati i :
B Web Project Title Applicant Legal Application Ec?“ I Covel
App I Hame Status View Sheet
Print
1000247 |Test Test Submitted | Wiew Cover
Sheet
Another Grant , \
1000248 |Another Grant Request nasmer bran Not Submitted| Edit
Application -
Print
1000249 |s5s 123 grants Submitted | Wiewr Cover
Sheet
12345678310

Note: Adobe Reader software must be installed on your computer in order to open
the cover sheet. See the System Requirements section for information about
Adobe Reader.
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8. Note that you can access Your Applications at any time after you are logged in by
clicking the Your Applications link in the top or left navigation bar.
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11 Finding a Grant Opportunity

Description

The first step in applying for a grant is to find a grant opportunity. The Grant Opportunity listing
shows all eGrants grant opportunities that are currently advertised. eGrants provides the ability
for grant programs to advertise a grant opportunity before and after the open application period.
If the grant opportunity is open for applications, an Apply for this Grant link is displayed if you
are logged in to eGrants.

The following are the column headings and a description of the column contents.
v" Grant Program Title - Grant opportunity titles and brief descriptions.

v Close Date - the latest date and time that the grant is accepting applications. There
are two options here:
o Applications accepted any time
o Date (example September 25, 2009 4:00 PM)

v Apply - either provides a link to click to start an application, a message that the
application period is closed if the Close Date and Time has passed or instructions to
a non-logged in user to log in to apply for a grant. The following are the messages
that might be displayed in this column:
o “You must be logged in to apply for this grant”
o “Apply for this Grant” link
o “Application period is closed”
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Step by Step Instructions

1. To view the Grant Program Opportunities screen, select the Find a Grant link from the
left navigation bar.
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Environmental eGrants System

eGrants Home

Get Help
Log In 7 Register

he w grant f ed projects

Grants Find & Apply

Welcome! Environmental eGrants is an electronic grants system that provides one-stop
shopping to the grantee community for all Pennsylvania Department of Environmental
Protection (DEP) and Department of Conservation and Natural Resources (DCNR) grants.
Environmental eGrants standardizes the application process and provides an environmentally
friendly way to submit a grant application to DEP or DCNR through a secure internet
connection.

Start Using Environmental eGrants today! Start Using Environmental eGrants today! Click
the Find a Grant link from the left navigation menu to explore the different grant opportunities
available. Information regarding applications and grant details are availahle for each grant
opportunity. Click the Log Inf Register link to register and complete your application online.
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2. To view the details about a grant opportunity, click the Learn More link (clicking on the
Grant Program title will take you to the same details screen).
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Environmental eGrants System

Do Not Use the Back or Forward Weh Browser Buttons

eGrants Home eGRANT PROGRAM OPPORTUNITIES

Find a Grant You must be logged in to apply for a grant.

Grant Program Title Close Date Apply
Get Help DCMR C2P2 Education, Training and Implementation
Log In / Register Projects that develop, promote or conduct training or

education programs; prepare and distribute technical
assistance or education manuals, brochures or wideos
andsor otherwise provide for the training and education
of both professionals and the general public on a local,
county, regional or statewide issue related to
implementation, training or education programs for
recreation, park, natural resource conservation, natural

ar i d and open space, greenways and
trafils. Learn More

DCMR C2P2 Land Trust Projects Land Trust grants are
awarded to plan for and acquire open space, critical
habitat and natural areas. Eligible applicants include pre-
gualified land trusts and conservancies. Land trust
projects require a 50% cash match and/or land donation
value. Priority is given to protecting critical habitat,
Learn dore

April 22, 2009 Application period
4:00PM is closed

April 22, 2009 Application period
4:00Pk iz closed

CZPZ Peer-to-Peer These projects help municipalities
improve their park, recreation and conservation services
through a collaborative process. Projects are
accomplished through contracts with experienced park,
recreation and conservation professionals from nearby
communities working closely with local leaders, Learn
More

Applications

, Apply far this Grant
accepted any time
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SITE ONLY

PA STATE AGENCIES w

DEMO

Edward G, Rendgll, Governor =

John Galgley, Acting Secretary, COHRE = John Hanger, Sacretary, DEF

Environmental eGrants System

OMLINE SERYICES w

Do Not Use the Bacls or Forward Web Browser Buttons
eGRANT PROGRAM OPPORTUNITIES
You must be logged in to apply for a grant.

Grant Program Title

| Close Date

| Apply

DEMO_OMLY - DEP PA Conservation Works! PA
Conservation Works! is a competitive, one time only
grant program that will distribute 523.5 million to
motivated local governments and non-profit entities.
Projects will use energy efficiency as well as renewable
energy to provide at least a 25% percent annual energy
savings and 51,000 a year savings, Learn More

August 14, 2009
4.00P M

You must be logged
in to apply for this
arant.

DERAD OMLY - DEP Coastal Zone Managerment To
implement studies, plans, designs, programs, land
acquisition, research and minor construction projects
within the Delaware Estuary and Lake Erie Coastal Zones.
Learn kdore

Septermnber 15, 2009
1159k

You must be logged
in to apply for this
grant.

DESAD_COMLY - DEP Municipal Reoycling Program Grants -
302 902 Projects eligible for grant funding are those which
divert the following recyclable materials from municipal
solid waste: source separated recyclable materials [clear
glass, colored glass, aluminurm, steel and bimetallic cans,
highgrade office paper, newsprint, corrugated paper,
plastics and other marketable grades of paper], source
separated food scraps and yard waste. Learn Mare

September 20, 2009
11:59Pk

You must be logged
in to apply for this
arant.

DERD_OMLY - DCNR C2P2 Corrmunity Recreation and

Conszervation The purpose of this grant is for
municipalities and nonprofit organizations to plan for,
acquire, develop and#or rehabilitate public park,
recreation, open space, greenway, trail and conservation

areas and facilities, Learn More

September 22, 2009
4:00PKM

You must be logged
in to apply for this
arant.

DCMR 1.01.00 Grant Program Mo Expiration The purpose
of this grant i= for municipalities and nonprofit
organizations to plan for, acquire, develop and/aor
rehabilitate public park, recreation, open space,
greenway, trail and conservation areas and facilities.
Learn dore

DCMR CZP2 Circuit Rider These projects provide grant
funds for county(ies], multi-municipal organizations or
COGs to hire a professional, full-time staff person. The
circuit rider®s purpose is to initiate new programs and
services for a county and/or municipalities that
indiwidually do not have the financial resources to hire a
professional staff person. Learn dare

Applications
accepted any time

Applications
accepted any time

Non Logged in View — Cannot Apply for Grant
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3. The Grant Opportunity Details screen as displayed below provides more detailed
information about the selected grant program including application close dates (if
available), funding sources, eligible applicants and specific grant program contact
information. A link that directs the user to the grant program’s website is also provided.
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Environmental eGrants System

Do Not Ilse the Bacls op Forward Weh Browser Buttons
eGrants Home DCNR C2P2 Education, Training and Implementation

Description: Projects that develop, promote or conduct training or education programs; prepare and
distribute technical assistance or education manuals, brochures or videos and/or otherwise provide for the
training and education of both professionals and the general public on a local, county, regional or statewide
Get Help issue related to implementation, training or education programs for recreation, park, natural resource
conservation, natural areas, protection, land and open space, greenways and trails.

Find a Grant

Log In f Register

Special Requirement and Conditions:

There is not a typical required scope of waork for these projects. A DCNR project manager will work with
applicants to develop a scope of wark that meets their needs.

Snowrnobile and ATY funding provides 80% funding and requires a 20% match of cash and/or eligible
non-cash value.

his Grant Program is administered by: Bureau of Recreation and Conservation

his Grant Program is funded by: Keystone
Recreational Trails
Snowmobiles ATY Fund

Growing Greener 2

Eligible applicants include: County or Municipal Government

Frequalified Land Trust

Higher Educational Insitution

Mon-profitwith 501[c]3 IRS Status

Mon-profit with PA Bureau of Charitable Organizations Status

Application period opened on February 05, 2009

Application period closed on April 22, 2009 at 4:00PM

ontact Mame: See the C2P2 Grant Prograrn manual for contact inforrmation.
ontact Phone:

ontact E-mail:

Flease click here for more information or to download application manual and forms.

Return to list of Grant Programs Lpplication period is closed.
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4. Select the here link at the bottom of the Detail page to access more information such as
manuals and downloadable forms specific to the selected grant program through the
program's website. Note that this opens a new browser window so that the user can keep
eGrants open while browsing the grant program website.
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Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons
eGrants Home DCNR C2P2 Education, Training and Implementation

Description: Projects that develop, promote or conduct training or education programs; prepare and
distribute technical assistance or education manuals, brochures or videos andsor otherwize provide for the
training and education of both professionals and the general public on a local, county, regional ar statewide
Get Help issue related to irmplerentation, training or education programs for recreation, park, natural resource
conservation, natural areas, protection, land and open space, greenways and trails,

Find a Grant

Log In f Register

Special Requirernent and Conditions:

There is not a typical required scope of work for these projects, & DCNR project manager will work. with
applicants to develop a scope of work that meets their needs.

snowmobile and AT funding provides 80% funding and requires a 20% match of cash and/or eligible
non-cash value,

This Grant Program is administered by: Eureau of Recreation and Conservation

This Grant Program is funded by: Keystone
Recreational Trails
Snowmobile AT Fund

Growing Greener 2

Eligible applicants include: County or Municipal Government

Prequalified Land Trust

Higher Educational Insitution

Mon-profit with 501(c)3 IRS Status

Mon-profit with PA Bureau of Charitable Organizations Status

Application period opened on February 05, 2009
Application period closed on April 22, 2009 at 4:00PM
Contact Name: See the C2P2 Grant Program rnanual for contact information,

Contact Phone:
Contact E-mail:

Please glick here fo more information or to download application manual and forms.

Return to list of Grant Programs Application period is closed.

Note: The Grant Program Details is a summary of an opportunity and is not a
substitute for the grant program manual for a grant opportunity. Always thoroughly
review the manual for the grant opportunity for which you are applying to
understand the specific requirements of a grant opportunity.
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5. Ifyou are logged in and the grant opportunity’s application period is open, you can start
an application from the Grant Program Details page by clicking on the Apply for this
Grant at the bottom of the screen. If you aren’t logged in and the grant opportunity’s
application period is open, instead of an Apply for this Grant link, you will see a Log
In/Register to apply electronically link. By selecting this link you will be redirected to
the Log In/Register screen.
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Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

C2P1 Education, Training and Implementation

Description: Projects that develop, promote or conduct training or education programs; prepare and
distribute technical assistance or education manuals, brochures or videos and/ or otherwise provide for the
training and education of both professionals and the general public on a local, county, regional or statewide
iszue related to implementation, training or education programs for recreation, park, natural resource

Get Help conservation, natural areas, protection, land and open space, greenways and trails,

Log Out

Find a Grant

Your Applications

Your Profile

special Requirement and Conditions:

There is not a typical required scope of woark for these projects. & DCMR project manager will work, with
applicants to develop a scope of work that meets their needs.

Snowrnobile and ATY funding provides 80% funding and requires a 20% match of cash and/or eligible
non-cash value,

This Grant Program is administered by: Bureau of Recreation and Conservation

This Grant Program is funded by: Keystone
Recreational Trails
Snowmobile/ATY Fund

Growing Greener 2

Eligible applicants include: County or Municipal Government
Prequalified Land Trust
Higher Educational Insitution
Mon-profit with 501(c)3 IRS Status
Mon-profit with PA Bureau of Charitable Organizations Status

Application period opened on February 05, 2009

Application period will close on April 22, 2009 at 4:00PM

Contact Mame: See the C2P2 Grant Program manual for contact information.
Contact Phone:

Contact E-mail:

Please click here for rore information or to download application manual and forms.

Return to list of Grant Programs Apply for this Grant
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6. Select the Return to list of Grant Programs link to return to the Grant Program
Opportunity list.
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Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons
eGrants Home DCNR C2P2 Education, Training and Implementation

Description: Projects that dewelop, promote or conduct training or education programs; prepare and
distribute technical assistance or education manuals, brochures or videos and/for otherwise provide for the
training and education of both professionals and the general public on a local, county, regional or statewide
Get Help issue related to implernentation, training or education programs for recreation, park, natural resource
conservation, natural areas, protection, land and open space, greenways and trails,

Find a Grant

Log In / Register

Special Requirement and Conditions:

There is not a typical required scope of work for these projects. & DCNR project manager will work with
applicants to develop a scope of work that meets their needs.

Snowmaobile and ATY funding provides 80% funding and requires a 20% match of cash and/or eligible
non-cash value,

This Grant Program is administered by: Bureau of Recreation and Conservation

This Grant Program is funded by: Keystone
Recreational Trails
Enowrnobiles AT Fund

Growing Greener 2

Eligible applicants include: County or Municipal Government

Prequalified Land Trust

Higher Educational Insitution

Mon-profit with 501(c]3 IRS Status

Mon-profit with PA Bureau of Charitable Organizations Status

Application period opened on February 05, 2009

Application period closed on &pril 22, 2009 at 4:00PM

Contact Name: See the C2P2 Grant Program manual for contact information,
Contact Phone:

Contact E-mail:

Please click here for more information or to download application manual and forms.

Return to list of Grant Programs Application period is closed.
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12 Application Overview

Description

The electronic application process is the same for every grant opportunity. After you start an
application, on-line application screens will collect common information for each opportunity.
Supplemental documentation, however, may vary by grant opportunity and is listed, for your
convenience, on the Download Forms page in the Attachments section (described later) of the
electronic application. Below is a table that illustrates the flow of the application. The key steps
are as follows:

Start an application

Applicant information

Project information

Project location information

Budget information

Attachments (supplemental documentation)

Certification (validation of application)

Submit Application (if application passes the validations)

NGO~ wWNE

Although the application may appear to have a sequential order (indicated by Next and Previous
links on each application page), the application can be completed in any order and stopped and
started any number of times.
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Starting an Application

Applicant Information

Project Information

Project Location

Budget

Attachments

Certification

Submit
Application
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13 Starting an Application

Description

Starting an Application in eGrants creates the initial application record with an assigned Web
Application ID. Only two pieces of information are needed to create an application; a Grant
Opportunity and an associated Project Type. Each grant opportunity may have different project
types from which to select. These two pieces of information determine what supplemental
documentation and other materials are needed in addition to the required general application
information for the application to be considered “complete” and able to be submitted.

Only logged in Grant Applicant users can create an application.

Step by Step Instructions

1. Select the Find a Grant link from the Left Navigation Menu to find a grant program
to apply for.
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Fennsylwvania Environmental &Grants

eGrants Home Your Applications Your Profile Get Help Log Out

I Find a Grant . .
e M .01 lica tion Search Your Applications
Your Applications

Your Profile To sort a column, click its title. Displa\,r rows at a time

Azl 12345678310
Log Out Web A ) Applicant Legal Application Edit / Cover
— Project Title j
App ID Name Status View Sheet
Print
1000247 [Test Test Submitted | Wiew Caver
sheet
1000248 |&nother Grant Request Another Grant Not Submitted| Edit
Application —
Print
1000249 |sss 123 grants Subrmitted | Wiew Cover
Sheet
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2. Select the Apply for this Grant link to apply for a grant (you must be logged on as a

Grant Applicant to

see this link).

Community Recreation and Conservation for
municipalities to develop and rehabilitate public park,
trails, and recreational facilities; acquire land for park
and conservation purposes; and undertake feasibility
studies, site development planning and comprehensive
recreation, greenway, and open space planning. Learn
More

Rivers Conservation for municipalities and non-profit
river support groups to plan, acquire or develop projects
that conserve and enhance river resources. Learn Mare

Snowmobile £ ATV for municipalities, and in some cases
for-profit enterprises, non-profits for construction,
rehabilitation, and maintenance of snowmobile and ATV
Trails. Learn More

Volunteer Fire Assistance provides financial, technical and
other assistance to state foresters or other appropriate
officials in cooperative efforts to organize, train and
equip local forces in rural areas or communities under
10,000 population to prevent, control and suppress fires
which threaten human life, livestock, wildlife, crops,
pastures, orchards, woodlands, farmsteads, or other
improvements in rural areas. Learn Mare

Circuit Rider for county or regional organizations to hire a
professional, full-time staff person. The circuit rider’s
purpose is to initiate new programs and services for a
county and municipalities that individually do not have the
financial resources to hire a professional staff person.
Learn Mare

TreaeVitalize metros to develop a public private
partnership, through regional collaboration, to address the
loss of tree cover in Pennsylvania,

June 30, 2
12:00AM)

D

Apply for this Grant

June 30, 2009

Apply for this Grant
12:00AM Apply for this Grant

June 30, 2009

Apply for this Grant
12:00AM Apply for this Grant

June 30, 2009

Apply for this Grant
12:004M Apply for this Grant

Applications

. Apply for this Grant
accepted any time

Click here for more
information

3. When the Project Type selection screen is displayed, select the project type most
appropriate to your project. Not all Grant Programs have the same project types.
You can only select one Project Type.
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Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

eGrants Home Your Applications Your Profile

Find a Grant

Grant Program: DCMR Wiild Resource Conservation Prograrm

Get Help Log Out

Your Applications

Please select the Project Type that best describes your project: Continue Application

Your Profile O Planning - Planning projects "lay the groundwark” for future acquisition, developrment andsor
Get Help management of parks, recreational facilities, critical habitat, open space, natural areas, greenways, rails-
to-trails, snowmobile and ATY trails and riverfwatershed corridor

Log Out

© Implementation - Implementation
© Educational Materials - These projects facilitate the purchase of educational materials.
O Special Studies - Special Studies

O Research - These projects fund the conducting of research,

Continue apolication

4. Select the Continue Application link as the final step to create the application.
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Environmental eGrants System

John Hanger, Secretary, DEP

Do Not Use the Back or Forward Web Browser Buttons
eGrants Home Your Applications Your Profile Get Help Log Out
Grant Program: DCMR \Wwild Resource Conservation Program

Find a Grant

Your Applications Please select the Project Type that best describes your project:

Continue Application

O Planning - Planning projects "lay the groundwork” for future acquisition, development andsor

Get Help managerent of parks, recreational facilities, critical habitat, open space, natural areas, greenways, rails-
to-trails, snowmobile and ATY trails and river/watershed corridor

Log Out ; .

O Implementation - Implementation

Your Profile

O Educational Materials - These projects facilitate the purchase of educational materials.
O Special Studies - Special Studies

(O Research - These projects fund the conducting of research,

Continue Application

Environmental eGrants System Print Date : 12/14/2009
Applicant User Guide 51

Last Revision Date: 12/14/2009



DEPARTMENT OF ENVIRONMENTAL PROTECTION .
Grants Online

% pennsylvania eGrants

5. When the Continue Application link is clicked, an application is created and is open
and ready for additional information entry. Notice that the left navigation bar and top
navigation bar have changed. We’ll explore the application sections and the changes
to these menu bars in the next lesson.

Pernsyvania Environmental eGrarks Dhewe G Fandell GOrnnoe * M0 Culgh) Scling Setrtar DCNE © J00n HINQer, Sectetiry, OEP

SITE ONLY Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

'{‘"j’!“" 7' '7‘5"”" Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features | There are 50 Days, 05 Hours, 00 Minutes, 26 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

rant Program: DEMO_OMLY - DEP PA Conservation Works! Web Application 10: 1000053
Click here to get more information and to see the grant program manual

Project Type: Implementation

Application Status: Not Submitted

Project Information Next->
General Introduction ][ Required Fields H Other Festures ]

IHTRODUCTION

Sections - The Environmental eGrants web application is divided into information sections. These sections
and the related pages (or tabs) within each section will appear on the left hand side of the screen after you
create or open a grant application,

Project Location

Project Budget
Budget

After you read this Introduction section completely, you can complete the application sections in ary order.
You do not have to complete a section or page of a section before moving to another one. When changing
from section to section, the system automatically saves the information when you move to another screen,
To ensure the information Is saved appropriately, select the Save link in the Header menu. To skip to a
particular section, select the desired link on the Left Navigation Menu. If you would rather complete the
application in the sequential order as designed, use the link labeled Next at the bottom and top right

ACELE LTRSS U T cormer of each application screen,
Your Profile

Attachments
Download Forms
Upload Attachments

Certification

Get Help Tabs - Most sections are divided into multiple pages that are accessidle by clicking on a tab at the top of
Log Out the page. Included in these sections are one or more tabs that provide detailed instructions for that
particutar section,

You may change sections or pages by directly selecting the desired tab, selecting a link on the Left
Navigation Menu or by selecting the Next or Previous links,

Application Attachments - A listing of additional forms and attachments (Supplemental Docurmentation)
that may be required for your selected grant program and project type are availadle on the Download Forms
page of the Attachments section as soon as the application Is created. It is recommended that you check
the Download Forms page for ary additional forms or other information that s required to complete your
application as soon as you start your grant application,

Note: After the application is created, the application is then listed on the Your
Application screen.
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14 Electronic Application Overview

Description

The application is where you complete your information for funding requests. The information
collected on the application is the same for every grant program, although requested
supplemental documentation may vary (appraisals, pictures, site plans, supplemental forms, etc)
The application is organized into sections. Each section has multiple tabbed pages that collect
the information. The sections and tabs are as follows:

1. Introduction — Provides overall information on completing the application
a. Introduction
b. Required Fields
c. Other Features

2. Applicant Profile — General Applicant Information (name, address, etc.)
a. Instructions
b. General
c. Applicant Type
d. Project Coordinator

3. Project Information — Project Information (title, brief description, etc.)
a. Instructions
b. Project Information

4. Project Location — One or more Project Locations (address, county, etc.)
a. Instructions
b. One or more project site tabs

5. Project Budget — Grant Amount Requested and Matching Funds
a. Instructions
b. Budget

6. Attachments — Supplemental materials (downloads and uploads)
a. Instructions
b. Download Forms
c. Upload Attachments

7. Certification — Section to check application completion state and to submit the
application
a. Incomplete application information; or
b. Authorized Organizational Representative; or
c. Application Submittal information
While the sections do not have to be completed in sequential order, the required fields in each
section must be completed in order to submit an application.
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The first section of the application is an Introduction section that provides you with overall
information about completing your application and describes the general use of the system. Each
application section has an Instructions tab that provides help information specific to that section.
Each section of the application will be more fully described in later lessons.

Features

The following are the common features of the electronic application:

-

-

-

-

-

Top Navigation Menu — The top navigation menu changes slightly when you open
an application by adding Save and Print menu options.

Save — provides the Grant Applicant with the ability to save their information at
any time without navigating to another application section or tab. The application
always saves when you move to another page or section of the application

Print - provides you with an Adobe PDF application file that you can save and/or
print for your records. This menu option is available at any time after the
application is created. You can print the application using the Print icon on the
Adobe toolbar or save the application by selecting the Save icon on the Adobe
toolbar.

Application Header - displays key information about your application such as the
grant program, the project type and the application status. A web application ID is
also displayed. This uniquely identifies your grant application to the Grants
Customer Service Center, and DEP. Clicking the here link opens a new browser
window to the grant program’s website providing access to the grant program
manual and forms and other grant program specific instructions.

Application Section Tabs — navigates you through the pages of an application
section.

Content Area - the area in which you enter your application information. The
content area is read only if the application has been submitted.

Next / Previous Links — navigates you forward and backward through the
application sections and tabs. Any new or changed information on the current
screen is automatically saved as you use these links to move through the
application. The links are displayed at the top and bottom of every application
screen.

Environmental eGrants System Print Date : 12/14/2009
Applicant User Guide 54 Last Revision Date: 12/14/2009



DEPARTMENT OF ENVIRONMENTAL PROTECTION

% pennsylvania

eGrants

Grants Online

2> Left Navigation Bar - provides links to each of the application sections and tabs.
You can select any of the links in the left navigation bar to navigate to sections or
tabs in the application.

-
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Applicant Profile
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Application Status: Mot Submitted
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Note: An application can be started and stopped many times and does not have

to be completed in any order.

The ability to submit an application is only available when the application has
all required information and is complete. To view the completeness status of

your application, click the Certification link in the left navigation bar at any
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15 Completing the Applicant Profile Section

Description

The Applicant Profile section is divided into four separate tabs and collects core applicant
information such as Applicant name, address, SAP number, FEIN, organization type and project
coordinator.

Below is a description of each tab:
2 Instructions - Provides information specific to completing the Applicant Profile section

2 General Tab — The General tab is the general information about the applicant such as
name, address and SAP number.

2 Applicant Type Tab — The Applicant Type tab allows you to select one or more
organizational designations that define the applicant’s entity type such as Federal
Government, State or County Government, Non-Profit, For-Profit, etc. You can also
enter the 501(c)(3) and PA Bureau of Charitable Organizations non-profit information if
applicable.

2 Project Coordinator Tab — This information is specific to the lead contact for the
project. You can enter this information or click a link to copy your registration
information if you are also the project coordinator.

Step by Step Instructions

1. The default for the Applicant section is the General tab. Below are some hints to help
you complete this page:

a. Complete all required fields indicated by a red asterisk (*). The optional fields
should be entered when the information is available.

b. The SAP Vendor Number is a required field. Grant Applicants are designated as
Non-Procurement Vendors in the Commonwealth of PA. If the Grant Applicant
does not have an SAP number, select the Apply for an SAP Number link to open
the Non- Procurement Vendor Registration form. It can take up to 2 weeks to get
an SAP number. Plan ahead accordingly. The Commonwealth of Pennsylvania’s
Central Vendor Management Unit can be reached for help with obtaining or
verifying an SAP number by calling 1-877-435-7363.

c. The DUNS number is also required. If you do not have a DUNS number or do not
know if your organization has a DUNS number already, go to the Dun &
Bradstreet home page at http://www.dnb.com/us/ and click the “D&B D-U-N-S
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Number” link. This will take you to a page where you can determine whether
your organization already has a DUNS number and/or apply for a DUNS
number. Getting a DUNS number is free, but it can take up to 30 days to receive

your free DUNS number.

Fanrapl vars s Ervesronmenisl e Grants

elsrants Home
Introduciion
Required Fields
Other Fealures

Applicant Profile
General

Applicant Type
Project Coordinator

Project Information

Bduatd G Petedell, Givfcr * i Cliigiey, &l g Seirviay DCHIP ¢ Jofah Msnged, lecis iy, DOF

Environmental eGrants System

Dia Not Use the Back or Forward Web Browser Buttons

Your Ap phr.d.hon'i Save Print Gl Hclp | o Dut

There are 20 Days, 05 Houwrs, 51 Minutes, 45 Seconds Until the Application Deadline

rant Program: DCME December Expiration Gram Program
Click hgra to get more information and to see the grant program manyal

Wieb Application 10: 1000248

Project Type: Planning
Application Status: Mot Submitted

* indicates a required feld €. Provious Mot .

IPesk ruaz e ] [ Germral

APPLICAHT PROFILE - Gémniral

" Applicant Legal
Manm:

General [ Acetcart Type ][ Prapet cooramater]
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Applicant Address - Applicant Address must exactly match the address entered in the
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iy Note: The Applicant name and address information MUST be the same as it is
/ Lg registered with the Commonwealth of PA Non-Procurement Vendor registration
for proper processing of the contract and invoices if the Applicant is awarded a

grant.
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2. Click the Applicant Type tab or click the Next link to move to the Applicant Type page.

Environmental eGrants System

Do Mot Use the Back or Forward Web Browser Buttons
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Introduction

Required Fields
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3. Select one or more Applicant Types by clicking the checkboxes next to the desired
selection(s). If a Non-Profit type is selected, the Non-profit information section should
be completed. Check the grant program manual for specific non-profit instructions.
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page.
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5. Enter the required information or select the Copy my Profile link to copy your user
information here. The Project Coordinator is the person who is the main contact for the
project.
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M Note: There is no address information for the Project Coordinator. All formal
correspondence delivered by mail will be sent to the Applicant’s address. This is
by design.
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6. Select the Next link to save the Project Coordinator information and move to the next
section of the application.
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16 Completing the Project Information Section

Description

The Project Information section is specific to what your project is about. In this section you will
be asked to enter a title for your project, a brief description and project start and end

dates. Commonwealth Adviser information is also requested. A Commonwealth Adviser is
someone with whom you have discussed your project and/or application.. This could be a either
a DEP staff member or someone in another Commonwealth agency.

It is also important in this section to note if your project is a statewide project or not. Project
Location information is not required to submit the application if you indicate that the project is a
statewide project (for example development of educational or training materials for use
throughout the state).

Below is a description of each tab:

v Instructions - Provides information specific to completing the Project
Information section.

v’ Instructions (con’t) - Provides examples to help you in writing the brief
description for your project.

v" General — The General page is the general information about the project such
as the title and a brief project description.

Step by Step Instructions

1. The section defaults to the General page. Complete the required fields with the
appropriate information. The “Is this a Statewide Project” question is important at this
point because it will determine whether you are required to complete the next section,
Project Location.
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Select the View Brief Project Description Examples link to see examples of how other

applicants have written their brief description of their overall project.

open the Instructions (Con t) page.
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3. After viewing the brief project description samples, click the Next link to return to the

General page or click the General tab.
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Environmental eGrants System

Do Not Use the Eack or Forward Web Browser Buttons

elirants Home Your Applications Get Help
Intraduction

Required Fields
Other Fealures There are 20 Days, 05 Howrs, 42 Minutes, 24 Seconds Until the Application Deadline

Applicant Profile
General
Applicant Type

Project Coordinator

rant Prograrm: FCHR December Expiration Grant Program ‘Web Application 10: 1000240
Click here to get more information and to see the grant program manual

Project Type: Planning

Application Status: Het Submitted

* indicates a required field - Previous | Mext -

Project Information
Ganaral msteuction: | [(instructionseonbid || Genera |

PROJECT INFORMATION - Brief Project Description Samples

Project Location

Land Acquisition Project - Fee Simple

This is a fee simple acquisition of approximateby 17 acres known as the Owean tract, It is currenthy owned
by Acnve Development, Inc. This is vacant land adjacent to the Township’s Evergréen Nature Preserve and
located along State Route é1. This acquisition will provide a buffer between the Presarve and the
impending development of Evergrean Heights as well as a green corridor connection for the County Trail.
The property is mosthy forestad excapt for approximatebs 4 acres that iz ranted to & neighboring farmer for
growing hay. Within one vear of the Township acquiring this property the hay ground will be converted to a
natural meadow. Clearwater Creek runs across the southeast corner of the property for approsimateby
1,500 feet.

Project Budget
Budget

Attachments
Download Forms
Upload Attachments

Certification

Your Applications
Your Profile Land Acquisition Project - Conservation Easement

This project is for the acquisition of a conservation easement on an approximateby 200 acre homestead
along Frog Creek Road dose to the Frog Creek Road Bridge in Wheatfield Township, Jackson County. Tha
property has about 100 acres of crop and pasture land with the remainder of the land being vacant forested
land. The goal of thiz project iz to preserve all of this land as open undeveloped space and especially to
keep the forested land in & natural state along the Creek because this is a part of the Frog Creek Greenway
as designated by the County Greemways Plan. It is proposed that the grant money will be used to acguire
the easement on the approximately 100 acres of forast land which will be designated the “highast
protection area™ (“state prograrm area”) in the sasement agreement, Substantial public sccess will be
allowed in the =state program area™ as described elsewhere in this grant application.
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4. Notice that as you type into the brief project description field, the number of characters
remaining automatically calculates. The brief project description e is limited to 500

characters.

elirants Home

Introduction
Required Fields
Other Features

Applicant Profile
General

Applicant Type
Project Coordinator

Praject Information
General

Project Location

Project Budget
Budget

Attachments
Download Forms

Upload Attachments

Certification

Your Applications
Your Profile

Get Help

Log Out

Your Applications Print Get Help Log Qut

There are 31 Days, 03 Hours, 36 Minutes, 17 Secomds Until the Application Deadling

rant Program: DCHR January Expiration Grant Program
Click here to get more information and to see the grant program manual

Wb Application 1D: 1000250

Project Type: Planning
L pplication Status: Mot Submitied

*indicates a required field <- Previous Mext -»

instructions | Instructions convd | [ General |

PROJECT INFORMATION - General

COMMONWEALTH ADVISER - If you have discussed your project with a Commorwealth employes, please
enter that employes’s name and agency below.

Commonaealth

15 this a
N, -~ PLEASE MOTE: If this is not a Statewide project,
Statewide Clves Mo
you must enter at least one Project Location,
project?
* Project Title:

" Project Start
Date:

" Project End
Date:

Format: mmd dd/ vy

Format: mm/ dd/ywasy

adviser Narme:
fdviser
Agenoy:

Brief Project Description

Vigw Brief Project Description Examples

Enter a brief description of the overall project. Limit 500 characters,

Characters remaining: 413

*Brief Project Thim i= the project scope. Notice you oa
Description: characters are left when I 'I:‘_.'pt..l

PO D { N ttLom o)) —
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5. Select the Next link to save your information and proceed to the next section.

Environmental eGrants System

[ho Mot Use the Back or Forward Web Browser Buttons

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features There are 31 Days. 05 Hours, 34 Minutes, 19 Secomds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

rant Program: DCHR January Expiration Grant Program web Application 1D: 1000250
Click here to get more information and to see the grant program manual
Project Type: Planning

application Status: Mot Submitted

*indicates a required field - Previou Mext -»

Project Information
General Irist ructions ” lnstrmt-:nsconl:'d][ General ]

PROJECT IMFORMATION - General

Project Location

15 thiz a . . )
' - PLEASE NOTE: If this is not a Statewide project,
) Statewide Crives Chwe ; ;
Project Budget oroject? you must enter at least one Project Location.
Budget i
* Project Tithe:
Allac hmenls " Project Start
Download Forms Date: Format: mm/ dd/ywwy

Upload Attachments * Projact End

Format: mm/dd/
Date: et

COMMOMWEALTH ADVISER - If vou have discussed your project with a Commaorwealth employves, plaase
Your Applications enter that employeas narme and agency below.

Your Profile Commoeaalth

Get Hel
e ) *p adviser Name:
Log Out

Certification

Adviser
Agency:

Brief Project Description View Brief Project Description Examples

Enter a brief description of the overall project. Limit 500 characters,
Characters remainine: 500

* Brief Project
Description:

Note: Remember that the application does not have to be completed in the
sequential order in which it is displayed. If you wish to complete another section,
select that section from the left navigation bar.
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17 Completing the Project Location Section

Description

The Project Location section provides the ability to enter one or more project locations. The
tabbed pages of this section depend on how many site locations the project has. Each project
location will translate into a separate tab/page. Each project location page contains fields for the
entry of project location information such as address, county, municipality and legislative
districts, and the ability to upload files related to the location.

A key field on the Project Location screen that must be entered to start a project location record

(and create a tab) is the Site Name. This is a brief name that identifies the location (i.e., Baseball
Field, Playground, etc.). This Site Name will appear on the tab. The name will also be prefixed

on each file attached to the project location. When a new application is started and no locations

have been created, no tabs will be displayed.

Step by Step Instructions

1. To begin the first location record, enter a brief name in the Site Name field and click the
Save link located next to the Site Name field. You cannot enter information into the other
fields on this screen until you enter the Site Name and click the Save link. The Site
Name is limited to 15 characters.

pcnm‘,l-.‘nu'z PA STATE AGENCIES w ONLINE SERVICES
. | N

Pornaylvrin Environmantsl aOowts BRawe O Panind GO pamor ¢ At Quigwy, dcting Secrwir, OB = Jobw Qe Teor i), 009

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

r(:l-l nts {In;mr Your Applications s Get Help
Introduction

Required Fields
Other Features There are 05 Days, 04 Hous, 34 Minutes, 19 Seconds Until the Application Deadline

Applicant Profile
General
Applicant Type

Grant Prograen: DCNR Wild Resource Comservation Program Web Application 10: 1000227
re to get more information and to see the grant program manual

Project Coordinator oyt
ina A
O o Statys: Hot Submitted
c aulred c- Previoys Next -
Project Information cates 3 required fleld us  Nex
General Instractions ]

Project Location PROJECT LOCATION -

To create a new Project Location,
Project Budget enter a shopt-Location blame-and click ~Saug™

Budget

" Location Name: ] Save

Attachments * Address Line §:

Download Forms
Note: If there Is no U.S. Postal address for the location, enter a general site description

in this field, Ex. South of MIll Creek along the banks of Penns Creek

Upload Attachments
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2. Once the site has been saved a tab will populate with that name and a menu option with
that name will appear in the left navigation bar.

Environmental eGrants System

Do Mot Use the Back or Fooward Web Browser Buttons

elranls Home Your Applications
Intraduction

Required Fields
Other Features There are 05 Days, 04 Hours, 33 Minutes, 16 Seconds Until the Application Deadline

Applicant Profile
General

Ap nt Type
Project Coordinator

Grant Program: DCHE Wild Resource Conservation Frogram wieb application 1D: 1000227
Click here to get more information and to see the grant program manual

Project Type: Planning

Application Status: Mot Submitted

i " * indi ead-tiald < r " -
Project Information indicates ar Previous —Mext

General IMW l I Playground

Project Lecation PROJECT LOCATHA - Playgiound Add Mew Location
Playgreund Delete this Location

Project Budget * Location Mame: Pleyground
Budgmt * address Line 1:

Attachmenis Hotie: If there ks no U5, Postal addrass for the location, enter a genersl site description
Download Forms in this field. Ex. South of &ill Creek along the banks of Penns Cresk

Upload Attachments Address Line 2:

Cerfification City:

3. Select the Add New Location link to add another location to your application. Again you
will be requested to enter a brief site name and click the Save link before being permitted
to enter the rest of the project location information.

Environmental eGrants System

Do ot Use the Back or Forward Web Erowser Buttons

eliranis Home Your Applications Save Print Get Help Log Oul
Intraduction

Required Fields
Other Features These are 05 Days. 04 Howrs, 33 Minutes, 16 Seconds Until the Application Deadling

Applicant Frofile Grant Program: CHE Wild Resource Conservation Program web application 1D: 1000227

Click hare to got more information and to see the grant program mahual
Project Type: Planning
ill-colication Status: Mot Submitted

- 5 1 i i ial - 1l [ -3
Project Information indicates a reguired fisld Previous et

General IRt rues o ] I Playground

Project Location PRAOJECT LOCATHE - Playgroumnd Add Mew Location
Playgrownd Delets this Location

Project Budget " Lecation Mame: | Flayground
Husdgat * Address Line 12

Attachmenis Nate: If there s no .S, Postal address for the location, enter a geniral site description
Download Forms in this field. Ex. South of il Creek along the banks of Penns Creak

lfp1w|.:1 Altachmenls address Line 22

Certification City:
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4. Each additional site location created, results in another tab and another menu item in the
left navigation bar.

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

F?.r_'qllirr.-ql Fields
Other Features There are 05 Days, 04 Hows, 30 Minmes, 31 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Praoject Coordinator

rant Program: DCHR Wild Resowrce Conservation Program Web Application 10: 1000227
Click here to get more information and to see the grant program manual

Project Typa: Planning

Application Status: Mot Submitted

" indicates apremqrired=fietd i- Previous Mext-»

Project Information
General 1nslr-.n::tm/” Fiaygiound ” Eiall Frieid

Praiect | acalian CCATION - Ball Field Add Mew Location
Playground Delete this Location
Ball Field

" Location Name: Ball Field
Project Budget * address Ling 1:
Budget

Mote: If there i no .5, Postal address for the location, enter a general site description
Attachmentz in this figld. Ex. South of Mill Creek along the banks of Penns Creek

Dewnload Forms Address Line 2:

Upload Attachments .
Clity:

5. If the location selected needs to be deleted, click the Delete this Location link on the
location page. Note that any files that have been attached to the project location will also
be deleted.

elrants Home Your Applications Save Print Get Help Log Out
Intredwction

Required Fields
Other Features There are 05 Days, 04 Hours, 30 Minutes, 31 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

rant Prograrm: PCHE Wild Resource Conservation Program wWeb application |D: 1000227
Click here to get more information and to see the grant program manual

Project Type: Planning

spplication Status: Mot Submitted

) ) S . - . " -
Project Informaticn indicatas a required field Previous Mext

General Inskructions H Flayground H Bal Fiedd

Project Location PROJECT LOCATION - Ball Field Ldd bl ) ocotion
Playground Delete this Location
Ball Field

T Location Name: Ball Field

Project Budget * address Ling 1:

Budget
Mote: If there is no U.5. Postal address for the location, enter a general site description
Attachmenis in this field. Ex, South of Mill Creek along the banks of Penns Craek
Derwrnload Forms Bddress Line 2:
Upload Attachments i
Ciity:
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6. Complete the required fields for the Project Location. If the location does not have a
postal address, enter the general location in the Address Line 1 field.

Environmental eGrants System

Do Not Use the Back or Forward Web Erowszer Buttons

elrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features There are 05 Days, 01 Howrs, 10 Minutes, 01 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

Grant Pragram: OHR Wild Resouice Conservation Program Wb Application 1D: 1000227
Click here to get more information and to <ee the grant program manual

Project Type: Planning

4pplication Status: Mot Submitted

* indicates a required field <- Previous Mext -»

Project Information

General Irsk ructions

[ rovees | (IR

Project Location PROJECT LOCATION - Ball Field Add Mew Location

Playground Delete this Location
Ball Field
~Location Mame: Sall Eald
‘;"’é“t L Address Line 1: [0ff Some Road Near Municipal Building
udgel
Attachments in this field, Ex. Snutﬁ of #ill Creek along the banks of Penns Creek
Download Forms Address Line 2:
Upload Attachments _
Ciby:
Certification " State: | Pennsyhvarnia e
A Note: If the location does not have a postal address, enter the general location in
s the Address Line 1 field.
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7. The County, Municipality, PA House District, PA Senate District and U.S. Congressional
district are interdependent meaning that each field is dependent on the previous field's
selection. For instance, Municipalities cannot be selected until at least one County has
been selected. The Municipality list will then be filtered by the selected county(ies).
Similarly the Legislative Districts are dependent on which Municipalities are selected.

s P, Do, South af A k. ok b ¥ -
Address Line 2
Tty
Lt | Pasrarpboarsa -
LI Ex: 1810111101
15 the property eaped s
Progerty Crateer
s By ]
& i By b |

Ervis Latioeds 3 Lol tude oF s ICaThen W SeCimsl Segradd of DDASASS TorTial (D JRasEs]
Labisuds Ew: . 2657 or #0061

Lengie £x: 76, BTSE or TeSIL

field.
i Pl En. Seuth of MEl Crpak fri b B »
Hidires it
City
it : | Panrandwarnes -
T Ex: 1010101101
15 the property leaesd? ™
Progarty CraTer
] ]
hafrheiad b b
i Hogse § t|s]
i Satb 151
greiabonsl C [i]
Mappinmg Infoimaties - Pater 1o gran ! program goldalingd far regoined magpaing edsrmatien
Enter Latinsds and Lorgitude of mis lacatien in Seckmal degrees of DDMMES Torrmat (no Spaces]
LatiSuds Em: i, 2E5T or S0RE10
Longitude Ex: 76, 6754 or TOSILT
]
Lengih o piles
Farcal Womde
Ccimal Latinds
Dacinal Longinsds
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9. You are redirected to the County(ies) screen. Click the checkbox next to the appropriate
county(ies) you wish to add to your application. Then select the Save button once the
county(ies) are selected.

elranis Homa Yeour Applicaiisns Fawn Pint Gai Help Lesg Diuit

Tt il i Hia i

Requined Fields

Dihar Feslures Thaaw ase 5 Days, 0 Heurs, 03 Minutes, 172 Seconds Until the Applicatien Deadline

b Seant Pregram: DEHR Wild Bisouscs Consivatio n B'iogsam ‘Wb Application ID: 100022

Click: bira to gt mora information and to see M grant program marual
aject Type: Planning

Praject Coordinalor

2 pplication Status: Msl Submitted

Praject Information Ingtruction “ i
Genaral

Salect Countyiies):
Fraject Lecation Frare thi st balow, telect the county or counties of this Project Locatlon,

]
After you are finkdad selecting countles, dick “Save” to save your selections and continue te the

Pagject Budge! Municipality sefection page. Click “Canoel® to exit without saving your chas
Budgat
AT T S ] Concel

i
[ | llesgharny
Clarma rong

L Beaver
O pedrard
Ul perks

O plade

[ Bradford
O pucks

LI Butisr

L Cambria

L Caresron

O caetion
O cantre
O erastae
O ctarion
O taarfisld

O ciinton a
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10. Once you select the Save button, you are directed to the Municipality(ies) screen. These
are filtered by the county(ies) you selected on the County(ies) screen. Note that you have
the ability to select individual municipalities for any or all counties or “Countywide”.
You cannot select individual municipalities AND select the “Countywide” selection.
eGrants will alert you if this situation occurs. Select the appropriate Municipality(ies) (or
“Countywide” for any or all counties) and click on the Save button.

Environmental eGrants System

Do Mot Use the Back o Forward Web Browser Buttans

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features There are 05 Days, 01 Howrs, 01 Minutes, 52 Seconds Until the Application Deadling

Applicant Profile
General

Applicant Type
Project Coordinator

Grant Program: ICHR Wild Resource Conservation Program Wigh Application 1D: 100022,
Click here to get more information and to see the grant program ranyal

Project Type: Planning

application Status: Mot Submitted

Project Information Instructions A
General

Select Municipality{ies):

Project Location From the list below, select the municipality or municipalities of this Project Location. For each County,
A please either select individual Menicipalities, or select "Countywide”

Project Budget Ifyou do not know the municipality of this Project Location, you can use the Census Bureau's
HIJ;T'EI'.'T FactFinder website to search by Address and Iip Coda,

After you are finished selecting municipalities, dick "%ave” to save your selections and continue to the
Legislative District selection page. Click "Cancel” to exit without saving your changes.

Mumici pality{ies ): [ S ] Cancel

Attachmeanis
Download Forms
Upload Attachmenis

Certification a2
Your Applications L] Adams - Countywide
:’:t”l’ltl’:“" [ adame - ABBOTTSTOWN BORD
Log Out [ Adams - ARENDTSVILLE BORO
[J adams - BENDERSVILLE BORD
] adams - BERWICK TWP
[J adams - BIGLERMVILLE BORD
] Adams - BOMMEALMLLE BORO
[J Adams - BUTLER TP
[ Adams - CARROLL WVALLEY BORD
|_| A amne o EAMEWUA A T
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11. If you are not sure what Municipality to check, select the FactFinder website link to
search for the municipality by address and zip code. Note your location must have a
United States Postal Address for you to be able to use this resource.

Environmental eGrants System

Iio Mot Use the Back or Fooward Web Browser Buttons

eGrantz Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features Theie aie 05 Days, 01 Howrs, 01 Minutes, 52 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

Grant Program: DCHR Wild Resource Conservation Program ‘Web Application 10; 100022,
Click herg to get more information and to see the grant program manual

Project Type: Planning

Application Status: Met Submitted

Project Information Ingtructions | A
General

Select Municipality(ies):
Project Location From the list below, select the municipality or municipalities of this Project Location, For each County,
A please either select individual stunicipalities, or select "Countywide”

Project Budget If you do not know the municipality of this Project Location, you can use the Census Bureau's
Budget FactFinder wehsite to seprch by Address and Zip Coda.,

After you are finished selecting municipalities, dick "Save” to save your selections and continue to the
Legislative District selaction page. Click "Cancel” to exit without saving your changes.

Attachmenis
Download Forms
Upload Attachments

Municipality(ies): [ Seve | [ concel |

Certification

Your Appucations [] Adams - Countywide

;:r:lt'{:T"“ [ adams - ABBOTTSTOWN BORO

Log Out [ adams - ARENDTSVILLE BORO
L] adams - BEMDERSVILLE BORD

L] adams - BERWICK TWP

L] adams - BIGLERVILLE BORO

L] adams - BONMEALMILLE BORO

L] adams - BUTLER TP

[] Adams - CARROLL WVALLEY BORD

I Adamer o CAREWARA Tam
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12. Once the Save button is selected for the Municipality(ies) screen, the Legislator(s) screen
displays the filtered list of Legislative districts. If there is no more than one possible
choice for each district, the districts will be automatically selected. Otherwise, pick the
appropriate legislators and then click the Save button.

S AT g g T g

Environmental eGrants System

o ot Use the Back ar Forward Web Browser Buttons

Your Applications 3 Get Help Log Out

er Foatures I Thivie ars 05 Days, 81 Hauiw, 00 Minites, 4 Seconds Ustil ths Application Daadling

Applicant Prafils
Ganaral

Appl i Type

Pro Conr dimator

Graot Program: DEHR Wild Ressunce Consarvation Pragram Wb &pplication 1D: 1000221
Chick hare to get more information and to see the grant program manual

Ject Type: Planming

i pplication Stabus: Hot Submitted

Praject balsnmalisn Iragructiong “ A
Ganeral
Select Legislatorsk
Project Location Bebow £ a liting of all e poddible voting dEtricts of your Project Location. Selict the district o districes
i of all thraa types [PA House, PA Senate, and US Congressional] . IF you do nok know the woting districts of

this Project Location, you may use the: following websites to look up this information:
Project Budge

Hudgat Panndylvanis State Howe & Senati Distoicts - Pennideinis Genersl Stiambby wishiite
Undted S1ates Congressional District - United States House of Bepresentatives website

Atlachments . . B . .
[ d F % Aftervou ane finkhed selacting lgislative dericts, olick “Save”™ b save your selectioss and ratum To the

[P TTIY ey 7o £t Location page. Click "Cancel” to exit without saving your changes,

Laegislataris): | Ealoct All | Cem Cancal
| A House - 153 - Will Tallman

[FElpa Senate - 033 - Richard L, &lloway, ||
Fu.s Congressional - 019 - Todd R, Fatts

Environmental eGrants System

ko Mot Use the Back or Forwaid Web Browsesr Buttons

Your Applications Save Print et Help Log Out

I There are 05 Days, 81 Heurs, 00 Minutes, 44 Seconds Uil the Application Deadline

Applicant Pralil
G el

Appl t Type

Pro Coor dimaior

Grant Program: DCHR Wild Reseurce Conservation Pregram Wb Application 1D: 1000221
Chick hara to get more information and to e the grant program manyal

jact Type: Planming

o pplication Stabus: Hot Submitted

Project balarmalisn IrEtrctong “ A
Gaeneral

Select Legilater|s)

Project Location Belew i3 a listing of all the posiible voting districts of your Project Lacation. Select the district o districts
of all three types (P& House, PA Senate, dnd US Congressional] . IF you do not know the woting districts of
iy Prodect Location, you may use e f«o‘lah'rg wibisites bo look up this information:

Pennsylvania State Howe & Senate Districns - Pennadeanis General atsembly website
United S1ates Congrassional District - United States Houss of Bepresentatives website

Alteryoa are finkehed selecting lgislative Jistricts, dick "Save”™ to save your sslectises and returm o the
Project LERTeon page: Lo Cangel bo exit without saving vour changes,

Legistatofs): | Salact Al Sew Cancal
<] Pa House - 153 - Will Tallman

Elpa Senate - 033 - Richard L. Alloway, 1

Fuws Congressional - 019 - Todd R Platts
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14. If you do not know the voting districts of this Project Location, select the Pennsylvania
General Assembly website or the United States House of Representative website links to
look up the information.

S

Environmental eGrants System

Iko Mat Uae e Back or Forward Web Browser Buttonz

Your Applications Save Print et Help Log Out

There are 05 Daye, 01 Heurs, 00 Minutes, 44 Seconds Until the Application Daadling

Applicant Prafils
Genaral

Gract Program: DCHE Whld Ressunce Conssrvabion Program Web Application I0: 10002217
Chick hara to get more information and to see the grant program manual

Froject Type: Planming

Applicktion Statut: Hot Swbmitted

kpplicant Type
Project Coordimator

Project alarmalion brafnuctions ” &
General

telect Legislateris)

Project Location Below i & listing of all the possible voting districts of wour Project Location. Salect the district o districts
i of all three types (P4 House, P8 Senate, and US Congressional]. If you do not know the woting districts of
this Project Location, yvou muaey use the f\:\'lu‘n’rg webisites bo look up this information:

Project Budge!
Hudgat Penndylvanda State Homse b Senate Districts - Penfndeanis General & taambhy wilbigibe
United States Comgrassions District - United States House of Baprasentatives wabsite

T T T T e " " T
Project Location page. Clidk "Cancel™ to exit without taving your changes.

Lesgistatoris): | Soloct All Sew Cancal

* A Housa - 193 - Will T allman
[Flpa Senate - 033 - Richard L, &lloway, 11
[Flu.s. congressional - 019 - Todd k. Platts
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15. After we select Save from the Legislator(s) screen we are directed back to the Project
Location screen. Notice that your county(ies), municipality(ies) and legislative district
information is populated in the appropriate fields. To edit any of the information, select
the Select link again and repeat the above steps.

General Instructions ] [ Tast ]
Project Location PROJECT LOCATION - Test &dd New Location
Test Delete this Location
Project Budget * Location Mame: Tast
Bucget * address Line 1:
Attachments MNota: If there is no U5, Postal address for the location, enter a general site description
DPownload Forms in this field. Ex. South of Mill Creek along the banks of Penns Crask
Upload Attachments Addrass Line 2:
Certification City:
Your Applications " State:  Pennsyivania b
Your Profile zip: . q 14111
Get Help L
Log Qut Is the property leased? Civas O'Mo
Proparty Orwner:
* County[ies): Adams Select
Tioga
" wunicipality(ies): Adams - ARENDTSVILLE BORD Select

Tioga - HAMILTON TWP

" PA House District(s]): 0&5 - Matthew E. Baker Select
091 - Dan Moul
" P& Senate District(s]): 025 - Joseph B. Scarnati, 1l Zelect

(033 - Richard L. Alloway, I

L.5. Congressional District(s]): 005 - Glenn Thompson Salact
019 - Todd B, Platts
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16. The Mapping Information section is not required by all grant programs. The grant
program manuals and instructions will guide the applicant in entering this information if
it’s required by the grant program. Latitude and Longitude can be entered in Degrees
Minutes Seconds or Decimal Degrees format.

= County{ies): adams Selocs
Tisgs

= wapn icipalibyhes] « Adams - AREMOTSVLLE BORD SHace
Tizga - HAMILTON TP

" P i DIEETE[3): OdE - Marthiw [, Baker Calicy
90 - Dam Aol

* PA Senabe Districk[s]: 025 . doceph B. Scamati, NI celoct
W3E - Blchard L. allowiy, |1

W5, Comgresssans! Dharien[]: 0% - Glans Thimpion
01% - Todd R. Matts

Map pimeg: Infeamation - Befar to grant program guldelines for reguired mappdng infoemation

Enter Latitude and Longitude of this ncatios i Secimal degries or DOWMSS format (o spaces)
Latitpde: s &80, 2% o 014101
Lofagi bl Ex: T, BT 5 o TSR
BCTRIRE;
Langth i slled;

Parced Mombér;

gl Latibude:

Coecimad Longitude:

17. Files that are specific to a particular location can be uploaded in the Add More
Attachments section. Attachments can be shape files, pictures of the project location,
plans or specifications among others. To attach one or more files to a location, perform
the following steps for each file:

a. Click the Browse button.

Current Attachments:
Mo attachments pertaining to this Project Location have been uploaded.

Add more attac ments (lhmit 10MEB per attac hment )
Use this area to upload any additional documents pertaiging to thiz Project Lacation.

Browse for file: Biowisn ]

Attachment Name:

Attachment Type: v

Upload This File
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b. Find the file on your computer and click on it to highlight it.

Choose file

My Recent
Documents

@

Desktop

Look in: My Pictures

-

ballfield plan.jpg

&

My Documents

-

My Computer

DR

cad_playaround_largexj ) DCHMR Logo.png

d

£

My Network
Places

|

Development-iterative. ..

File name: |cad_playground_large.ipg

v
_:] | Open I

Files of type: | &1l Files (%)

| Cancel |

c. Select the Open button from the Browse window. The window will close and the
file name will be displayed in the Browse for File field and the File Description

field.

Choose file

(£

My Recent
Documents

o
g
=l

My Documents

=

=

Of
=}
3@
b=

(=

Q

Look in: | (2 My Pictures

EA S A,

More Pictures ballfield plan.jpg

DCNR

DCNR Logo.png

cad_playground_large...

ballfield.jpg

Development-iterative. ..

Mypr;ieiwork File name: |cad_playground_large.ipg L]
Filesof type: | All Files ) =l Cancel
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d. Change the File Description field if desired and select the type of file from the
Attachment Type dropdown list.

Current Attachments:

No attachments pertaining to this Project Location have been uploaded.

Add more attachments (limit 10MB per attachment)
Use thi iti i

Browse for file: d\My Docuneﬂs\MyPi

Attachment Name: cad_playground_sample

Attachment Type: [Fwns and Specifications [

Upload This File |

e. Click the Upload button to transfer the file from your computer to egrants. Note
that after the file is uploaded, the Site Name has been prefixed to the file name.

Current Attachments:

No attachments pertaining to this Project Location have been uploaded.

Add more attachments (limit 10MB per attachment)
Use this area to upload any additional documents pertaining to this Project Location.
Browse for file: d\My Documents\My Pi
Attachment Name: cad_playground_sample
Attachment Type: | Plans and Specifications [
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18. The Current Attachments are those files that have already been added to the location
information. You have two options for these files.
a. View the document by selecting the View link
b. Delete the document by selecting the Delete link

Current Attachments:

Attachment Hame Type of File

Test_cad_playground_sample hans and Specifications Wi Delete

Add more attachments (liit 10MB per attachment)
Use this area to upload any additional documents pertaining to this Project Location,

Browse for file:

Attachment Name:

Attachment Type: "

Upload This File

19. To open or save the attachment, click the View link and then choose to open or save the
file.

Address @ httpeffinternettest feg) File Download

Do you want to open or save this file?

Mame: Playground_cad_playground_large. jpg
Type: JPEG Image, 416 KB

From: igteroettest

Open ] ’ Save ] I Cancel

“while files from the Intemet can be uzeful, some filez can potentially
harm pour computer, [ you do not tust the sounce, do not open or
save this file. What's the rigk?

é Start downloading from sike; http:fiinternettest/egrants/ShowDocument, asp:x? APPLICATION _ATTACH! Unknown Zone
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20. Select the Next link to proceed to the next Project Location that has been created and
complete the information including attaching any related files. If there are no other
project locations the Next link will redirect you to the next sequential section of the
application.

eGrants Home Your Applicalions Save Print Gel Help Log (ut

Intraduction
Required Fields I

Oiher Foatures There are 05 Days, 00 Howis, 46 Minres, 34 Seconds Until the Application Deadline

t’_""'“"t — rant Brogram: DOMIE Wild Resource Conservation Program Web application ID: 1000227
amaral Cligk i & get more information and th tee the grant program sl

Froject Type: Planning

Application States: Hot Submitted

Applicant Type
Project Coordinator

Project Informatian * indicates a required fiald 4« Pravioudl Mot -»
o 2 p

Gareral | kb -H Py e | Euall Froid

Project Location PROJECT LOCATEOM - Playgrouwnd add Mew Location

I-"Iu"'!:rnund Delete this Location

Ball Field
" Location Name! | Flasground

Project Budgel * address Line 1:

Budget
Mote: If there s no U5, Postal sddress for the location, enter a general site description

Attachmanis fin thizs Held, Ex. South of Mill Creek along the banks of Penns Craek
Downboad Forma Address Line 21
Upload Attachments

ik
Cerlification T Crate: P'.gnn-g.:,m-gr:,:. e

Tip: Ex: 171411111

I5 the property leased? {Cyas g

Property Cwder: ||

* Counby[ies): Adhms Sulisct
vark
T dMundcipalitbes]: Adams - ARBOTTSTOMWN BORD Salert

Tork - Counbywide

" PA Houge Diseriet[s): 193 - Will Talrmsn Calset

Note: Uploaded files are limited to 10MB each. If a file you attempt to upload is
bigger than 10MB, you will receive a system message. You can upload multiple
10MB files.

S
l 7 The Upload process also limits the file types of files uploaded. Again the system
=== Will warn you if it cannot upload a file.
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18 Completing the Project Budget

Description

One of the more important pieces of information on a grant application is the total grant amount
being requested and the total project cost. This section is where the Grant Applicant enters the
amount of grant funding that is being requested and all other sources of funding for the project
that may be required by the grant program (“matching funds”). Together these funds will total to
the overall project cost.

Both cash and non-cash matching (“local”) funds can be entered. Additionally the status of the
matching funds commitment must be indicated by selecting either Pending (P) or Secured (S)
next to each cash and non-cash fund amount from the drop down list. Multiple sources of funds
can be entered.

Percentages will be calculated on the totals to show the percentage of the grant amount requested
and matching funds supplied by the applicant against the total project cost. eGrants calculates
the totals every time changes are saved to the budget record or the user clicks the Update Totals
link.
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Step By Step Instructions

1. Enter the Grant Amount Requested in the Total Grant Amount Requested field.
Amounts can be up to two decimal places and cannot be negative.

ehirants Home Your Applications
Introduction

Required Fields

Save

Print

Get Help

Log Out

Other Features

There are 05 Days, 00 Howrs, 37 Minutes, 14 Seconds Until the Application Deadline

Applicant Profile
General
Applicant Type

Project Type: Planmin
Praject Coordinator j P 8

s pplication Status: Mot Submitted

Project Information " indicates 3 required field

rant Program: DCHR Wild Resource Conservation Program
Click here to get more information and to see the grant program manual

Instructions ”

Budget

General

<- Pravious

web Application 10; 1000227

Mext ->

PROJECT BUDGET-Budest

Project Location
Playground
Ball Field List local mat

Project Budget
Budget

" Total Grant Amount Requested:

$10000.00]

fons regarding eligible match.

Every line entered must include Name of #atch Source, Cash Amount or Hon-Cash Value, and whether the
arnounts entered are Pending or Secured, before this application can be submitted.

Attachments
Download Forms

Upload Attachments |

Certification

Your Applications

Get Help
Log Out

Your Profile ‘

Environmental eGrants System
Applicant User Guide

Pending (F) Pending (P}
Hame ol Maleh Source Cash Amount ar Mon-Cash Value or
Secured (5) Secured {5)
b | | i e
Update Taotals
Tatal
Total Cash Match Mor-Cash
satch
Amount % of total
[ Total of Local Cash AND Nor-Cash Match | |
I Grank Amount Raguested | I
| Total Project Cost | |
%- Pravious Mext ->

Print Date : 12/14/2009
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2. Multiple match fund sources can be entered in the Match Funds section. The following
describe the columns in the match fund source section:

v Name of Match Source — the source of the matching fund (DCED, ABC
Foundation, FHWA, etc.)

v’ Cash - are those funds being given to your specific project in the form of cash.
Amounts can be up to two decimal places and cannot be negative.

v Non Cash- the value of non-cash contributions such as donated material, land or
volunteer hours. Amounts can be up to two decimal places and cannot be
negative.

v' Pending or Secured — the commitment status of each of the cash and non-cash
match funds
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elzrants Home

Intraduction

Required Fields
Other Features

Applicant Profile
General

Applican! Type
Project Coordinator

Project Information
General

Project Location
Playground
Ball Field

Project Budget
Budget

Attachments
Download Forms

Upload Attachments

Certification

Your Applications
Your Profile

Get Help
Log Out

Environmental eGrants System
Applicant User Guide

Your Applications Save Print Get Help Log Qut

There are 05 Days, 00 Hours, 21 Minutes, 52 Seconds Until the Application Deadline

Grant Program: DCHR Wild Resource Conservation Program

Click hera to get rmore information and to see the grant program manual
Project Type: Planning

application Status: Hot Submitted

" indicates a required field

Inskructions ] ( Budget ]
PROJECT BUDGET-Budget

Wieb application 1D: 1000227

- Previous MNext ->

" Total Grant Amount Requested: $10,000.00

List local match sources and amounts below; read program instructions regarding eligible match,

Every line entered must inclede Mame of Match Source, Cash Amount or Non-Cash Value, and whether the
amounts entered are Pending or Secured, before this application can be submitted.

Pending (P Pending (F)
Hame of Match Source Cash Amount or Hon-Cash Valus or
Secured (5) Secured (5)
Some Municipality | sesoono][ [s~] | $000| | & | Osete
DCED | seooo0of| [p v | 3000/ | » | oot
Community Recreation Org | $0.00 | S v | $5,00000| [P v | Deiete
| b | N | Eave
Total
Tatal Cash Match S, 500,00 Mor-Cash S5, 000 00
Match
Amount % of total
| Tatsl of Local Cash AND Non-Cash Hnbch| ’S'B,SW.Wl 49 %
| Grant Amount Requested | $10,000,00 | 51%
| Total Project Cost | $19,500,00 | 100 %
4- Previous  MWegt ->
Print Date : 12/14/2009
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3. When the Save link is clicked, the match source row is saved and a new blank row is
provided. The Save link only appears on a new row.

eGrants Home Your Applications Save Print Get Help Log Out

Introduction

Required Fields
Other Features There are 05 Days, 00 Hours, 20 Minutes, 39 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

Grant Program: DCHR Wild Resource Conservation Program Web Application ID: 1000227
Click here to get more information and to see the grant program manual

Project Type: Planning

spplication Status: Mot Submitted

Project Information [l indicates a required field <- Previous Mext -»
General Instructions ] [ Budgat I
PROJECT BUDGET-Budget
Project Location
Playground * Tokal Grant Armount Requested: $10.000.00
Ball Field List local match sources and armounts below; read program instructions regarding eligible match,
Project Budget Every line entered must include Mame of Match Source, Cash Amount or Non-Cash Value, and whether the
Budget amounts entered are Pending or Secured, before this application can be submitted.
Attachments Pending (P) Pending (P}
Download Forms Wame of Malch Source Cash Amount or Hon-Cash ¥alue or
Secured (5} Secured (5)
Upload Attachmenis — I
Some Municipality [ 2500 L A " Save
Certification —_—
P Update Totals
Your Applications
Your Praofile Total
Get Help Tatal Cagh Match Mor-Cazh
Log Qut Match
Amount % of total
[ Total of Local Cash AND Nan-Cash Match | |
| Grant Amount Requested | §10,000,00
I Total Project Cost | |
i- Previous Mext->
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4. The Delete link only appears on a saved row. Clicking this link deletes the Match Source
row.

eGrants Home Your Applications Save Primt Get Help Log Dut
Intreduction

Required Fields
Other Features There are 05 Days, 00 Hours, 19 Minutes, 37 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

Grant Program: DCHR Wild Resource Conservation Program Web Application 1D: 1000227
Click here to get more information and to see the grant program manual

Project Type: Planning

application Status: Mot Submitted

Project Information " indicates a required field <- Previous Mext ->
General Instruction: ][ Budgst |

PROJECT BUDGET-Budget

Project Location

Playground * Total Grant Amount Requested: $10,000.00

Ball Field List local match sources and amounts below; read program instructions regarding eligible match,
Project Budget Every line entered must include Name of Match Source, Cash Amount or Non-Cash Value, and whether the
Budget amounts entered are Pending or Secured, before this application can be submitted,
- Pending (P Pending (P}

ttachments Hame of Malch Source Cash Amount or Hon-Cash ¥alue ar

Download Forms Secured (5 secured (5)

Upload Attachments

| Some Municipality | sesoono]| [P | $000/| [ v [| peete

Certification
Your Applications I [ | M | | s I e

Your Profile

Get Help Update Totals

Log Out Total
Tatsl Cash Match $2,500.00 |  Mear-Cash 0,00
Match
Amount % of total
| Tatal of Local Cash AND Mon-Cash Match | $2,500.00 | 20%
| Grant Amount Requested | $10,000.00 | 80 %
| Total Project Cost |  §12,500.00 100 %
<- Previous  Next -»
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5. The last row at the bottom of the Match Funds table displays the total amount of the
Cash and Non Cash match funds from all sources.

eGrants Home Your Applications Save Print Get Help

Intraduction

Log Out

Required Fields

Other Features There are 0% Days, 00 Hours, 21 Minutes, 52 Seconds Until the Application Deadline

Applicant Profile

Grant Program: DCHR Wild Resource Conservation Program Wieb Application 1D: 1000227
General
: Click hera to get more information and to see the grant program manual
Applicant Type = .
Proiect Coordinat Project Type: Planning
e spplication Status: Mot Submitted
Project Information " indicates a required field <- Previpus  Mext ->
General Imstructions ][ Budget ]
PROJECT BUDGET-Budget

Project Location
Playground
Ball Field

* Total Grant Amount Requested: $10.000.00

List local match sources and amounts below; read program instructions regarding eligible match,

Project Budget

Every ling entered must include Mame of Match Source, Cash Amount or Non-Cazh Value, and whether the

Budget amounts entered are Pending or Secured, before this application can be submitted.
. . Pending (P} Pending (F)
ttachments Hame of Malch Source Cash Amount or Hon-Cash Value or
Download Forms secured (5) secured (5)
Upload Attachme nts
| Some Municipality | szsonoo]| (s~ | $000| [ w | oot
Certification
Your Applications IDCED | $2.000.00 | P ¥ | $0.00 I ot |
Your Profile
ot | Community Recreation Org | $0.00 | 5 | $5.00000 [ [P | Leiete
Log Out | | 3 | | = | Sae
pdate Totals
Total
Total Cash Match 54, 500,00 Non-Cash S5, 00000
Match
Amount % of total
| Tatal of Local Cash AND Non-Cash Hnbch| 's-a,so-:u.oo| 49 %
| Grant Amount Requested | $10,000,00 | 51%
| Total Project Cost | $19,500,00 | 100 %
- Previous MNext -»
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6. The bottom section of the budget shows the calculated total project cost broken out into
the grant amount requested and the total of all cash and non-cash match funds entered.
These amounts are calculated as percentages against the total project cost.

eGrants Home Your Applications

Intraduction

Required Fields

Save

Print Get Help Log Out

Other Features

There are 0% Days, 00 Hours, 21 Minutes, 52 Seconds Until the Application Deadline

Applicant Profile
General
Applicant Type

Proj : Planni
Project Coordinator roject Type: Planning

application Status: Hot Submitted

Project Information " indicates a required field

Grant Program: DCHR Wild Resource Conservation Program
Click hera to get more information and to see the grant program manual

General Irstructions ][ Budget

Wieb Application 1D: 1000227

<- Previous MNext ->

PROJECT BUDGET-Budget
Project Location

Playground
Ball Field

Project Budget
Budget

* Total Grant Amount Requested:

List local match sources and amounts below; read program instructions regarding eligible match,

Every line entered must include Name of Match Source, Cazh Amount or Mon-Cash Value, and whether the
amounts entered are Pending or Secured, before this application can be submitted.

$10,000.00

— Pending (P} Pending (P)
ttachments Hame of Malch Source Cash Amount or Hon-Cash Value or
Download Forms secured (5) secured (5)
Upload Attachme nts
| Some Municipality | szsonoo]| (s~ | $000| [ w | oot
Certification
Your Applications IDCED | $2.000.00 | P ¥ | $0.00 I ot |
Your Profile
ot | Community Recreation Org | $0.00 | 5 | $5.00000 [ [P | Leiete
| | [~ | [ [ =
Total
Total Cash Match 54, 500 00 Nor-Cash S5 00 O
Match
Amount % of tatal
| Total of Local Cash AND Non-Cash Match | $9,500,00 | 49 %
| Grant Amount Requested | $10,000,00 | 51%
| Total Project Cost | $19,500,00 | 100 %
- Frevious el -
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7. Select the Update Totals link at any time to update the total fields. This also saves your
budget information.

elrants Home

Your Applications Save Print Get Help Log Out
Introduction
Required Fields
Other Features There are 0% Days, 00 Hours, 21 Minutes, 52 Seconds Until the Application Deadline

AGPJ-F;:-Er:T Profile Grant Program: DCHR Wild Resource Conservation Program Wieb Application 1D: 1000227

Click hera to get more information and to see the grant program manual
Project Type: Planning
application Status: Hot Submitted

Applicant Type
Project Coordinator

Project Information " indicates a required field <- Previpus  Mext ->
General Instructions ] [ Budget ]
PROJECT BUDGET-Budget
Project Location
Playground * Total Grant Amount Requested: $10.000.00
Ball Field List local match sources and amounts below; read program instructions regarding eligible match,
Project Budget Every ling entered must include Mame of Match Source, Cash Amount or Non-Cazh Value, and whether the
Budget amounts entered are Pending or Secured, before this application can be submitted.
. . Pending (P} Pending (F)
ttachments Hame of Malch Source Cash Amount or Hon-Cash Value or
Download Forms secured (5) secured (5)
Upload Attachme nts
| Some Municipality | szsonoo]| (s~ | $000| [ w | oot
Certification
Your Applications IDCED | $2.000.00 | P ¥ | $0.00 I ot |
Your Profile
1 P Pelete
ot | Community Recreation Org | $0.00 | v | $5.00000 | [P v |
Log Out | | | 3 | | = | save
Ipdate Totals
Total
Total Cash Match 54, 500 00 Nor-Cash S5 00 O
Match
Amount % of total
| Total of Local Cash AND Mon-Cash Hnbch| s-a,soo.oo| 49 %
| Grant Amount Requested | $10,000,00 | 51%
| TotalProject Cost | $19,500.00 100 %
- Previous MNext -»
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8. Select the Next link to proceed to the next sequential section of the application.

eGrants Home Your Applications Save Print Get Help

Introduction

Required Fields

Log Out

Other Features

There are 05 Days, 00 Hours, 21 Minutes, 52 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

Grant Program: CHR Wild Resource Conservation Program

Click hera to get more information and to see the grant program manual
Project Type: Planning

spplication Status: Hot Submitted

" indicates a required field

Wieb Application 1D: 1000227

Project Information < Praviou
General Irstructions ] [ Budget ]
PROJECT BUDGET-Budget
Project Location
Playground * Total Grant Amount Requested: $10,000.00
Ball Field List local match sources and amounts below; read program instructions regarding eligible match,
Project Budget Every line entered must inclede Mame of Match Source, Cash Amount or Non-Cash Value, and whether the
Budget amounts entered are Pending or Secured, before this application can be submitted.
. " Pending (P) Pending (F)
ttachments Hame of Malch Source Cash Amount ar Hon-Cash Value or
Download Forms Secured (5) Secured {5)
Upload Attachmenis
|S|;|me hunicipality | $2.500.00 | e | $0.00 | o | Daiete
Certification
Your Applications IDCED | $2.000.00 | P | $0.00 I X |
Your Profile
Deiebe
et | Community Recreation Org | sooo|[ [sw | ssooomo)| [P |
Log Out | | | e | | w | Save
Update Totals
Total
Tatal Cash Match S, 500,00 Mor-Cash S5, 000 00
Match
Amount % of total
| Total of Local Cash AND Non-Cash Hnbch| ‘;9,50-:'.00| 49 %
| Grant Amount Requested | $10,000,00 | 51%
| Total Project Cost | $19,500,00 | 100 %
<- Previous Mext -»
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HTH0S

Note: Again remember that the application does not have to be completed in
the sequential order that is displayed. If you wish to complete another
section, select that section from the left navigation bar.
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19 Application Attachments

Description

The Attachments section is a centralized location for all the supplemental materials (forms,
pictures, plans, specifications, appraisals, etc.) that must or should be completed and submitted
with the application. Each grant opportunity can have different requirements for supplemental
materials.

The Attachments section is divided into two pages. The first page (or tab) is the Download
Forms page. The second page is the Upload Attachments page.

Download Forms

The Download Forms page provides information to you about other supplemental materials that
need to be included with your application by providing a list of forms or other types of
attachments that are required by the grant program for the project type that the you selected when
you created your application.

There are two categories of items in the list: forms that are on-line and need to be downloaded
and completed (budget forms, supplemental application forms, etc.), and attachments for which
there is no form provided by the grant program but that must or should be attached to the
application by you (appraisal, community letters, pictures, etc.). Each form/attachment on the
list is given a classification (see the Class column) that helps you to understand what you need to
submit with the application as follows:

v" Required — These forms/attachments MUST be submitted with the application in order
for the application to be considered complete.

v Conditional — These forms/attachments MIGHT have to be submitted with the
application in order for the application to be considered complete based on criteria in
addition to the grant program and project type.

v' Optional — These forms/attachments CAN be submitted with the application if the Grant
Applicant thinks they will improve their proposal, but are not required under any
condition

Additionally, each item in the list can have its own special set of instructions for any unique
information that the grant program wants to give you about the form or attachment.

Forms that are available for download are provided in up to two file types. One must be an
Adobe (PDF) file type, if available. The other format could be a Word, Excel or other common
Microsoft file type, if available.

Upload Attachments

When forms and attachments are ready to be attached to the grant application, you need to go to
the Upload Attachments page. By default, this page provides a table with a row for every item
that is on the Download Forms page as a cue to you of what needs to be attached to the Grant
Application and the requirement classification of the attachment (required, conditional, optional).
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The Upload Attachments page also displays any attachments that were uploaded from the
Project Location section. Any of the attachments can be viewed or deleted by clicking the View
or Delete links that are provided for each attachment.

You can also choose to upload additional files that weren’t requested by the grant program by
using the file upload functionality in the Add More Attachments portion of the Upload
Attachments page.

Because there are limits to the size and types of files that can be uploaded and also because some
applicants may not know how to put their attachments into an electronic format, eGrants also
provides the ability for you to indicate to eGrants that you will send a requested attachment in by
mail. In this way, if a required attachment cannot be uploaded, you can click the “Will Send”
checkbox for an attachment and that will satisfy eGrants that you have acknowledged the
attachment as part of the application package and agree to mail it. Required attachments must be
either uploaded or marked as “Will Send” for this section to be considered “complete”.
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Step by Step Instructions

1. The Download Forms page lists all the required, conditional and optional forms that are
requested for the grant applications. The Class column shows you the attachment
classification. Required attachments MUST be included with the application package.

Environmental eGrants System

Do Mot Use the Back or Forward Web Browser Buttons

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features There are 50 Days, 13 Howrs, 27 Minutes, 52 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

Grant Program: DCHR Melville Grant Wwieb application 10: 10002%1
Click here to get more information and to see the grant program manual

Project Type: Planning

L pplication Status: Mot Submitted

<- Previous Mext -»

Project Information
General instructions | [ Download Forms | [ Upsoad attactments |
ATTACHMENTS - Download Forms

Attention: You must save these forms to your computer, fill therm out, save them and then attach them to
your electronic application on the Upload Attachments page. See the Applicant User Guide for additional
help.

Project Location

Project Budpet
Budget

PLEASE NOTE: Be sure that you download the latest version of all of these forms,

Attach i B L .
I Documents downloaded as part of a previouws year's grant application will not be accepted.

Download Forms
Upload Attachment: GREUETIENETIIES

Attachment name Class Download | Additional Information
Certification

Your Applications
Your Profile

[Certification Form Required

&
R

submitted online. No maled or

Thits form must be filed out completehy
matdiad copies will be accepted.

Gat Help
Log Out

Al e | ShemSel. SOMeE yaars Sgo - Never
ind how long precisety -- having littie or
money in my purss, and nothing
rticular to interest me on shore, |
thought | would sad about a hitte and ses
the waterny part of the workd. It 5 & way |
we of driving off the spleen, and
regulating the cinculation, Whenewer |
fird My ell growing grim about the

hi wihenener it s & damp, drizzly
rin my soul; whenewver | find
sl inoluntariy pausing before coffin
rehouses, and bringingEND

=i online Tonm Requirad Word

8

IMehrile Grant Instructions Opticnal

&
R

information that will help vou il out your
rant application,

£ﬁﬂ document contains important
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2. To download either version of the form, select the link for the desired file format in the
Download column for the appropriate form.

Environmental eGrants System

Do Mot Use the Back or Forward Web Browser Buttons

eGrants Home Your Applications Save Print Gel Help Log Qut
Intraductisn

R i Filalds
Oiher Fealures There ane 50 Days, 13 Howrs, 27 Minutes, 57 Seconds Pntil the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

ranit Pragrien: ICHR Melvilbe Giant ‘Whtly Applicatian 10: 1000251
Click hara to got mare information and to se@ the grant program manoal

froject Type: Planning

application Status: Mot Submitied

Project Informalkan i Previgus Meet-d

General Irest Puc-tions " Dowardoad Foemg ” Lbba-:lmtmmms]

ATTACHMENTS - Download Forms

Attention: Youw must save these forms to your computer, fill them out, save them and then attach them to
wour electronic application on the Upload Attachments page. See the Applicant User Guide for additicnal
halp,

Project Location

Project Budget
Budgel

PLEASE HOTE: Be sure that you dewnload the latest vershon of all of these fosms.

Allac wis Dacumifits downlosded &3 part of & prévious yiekr®s grant spplication will nat b Sttepted.

Deownload Foarms
Uplsad Attachments LEETEUIERETTE

[ [T —— [ ot Bk [ Adaitional kilormatsan

Thiz form marst be filed out completety
WCartifieation Fam T ] Word FOE s pubmittad onine, Mo maded S
e cogriers will be actepied,

foall mer |shmaeel. S0me years ago - never
riind Feoew loneg precissly — hawing Btk or
P mrey oy purse, and notiing
Parfatuar B0 e redt me on share, |
TFacargl | wacaich ol abaut 5 ERER ol sow
tred smabiry part of U workd, 1L i 5wy 1
Pt ol Torm Raguaired Word EDE it of dbvirek 67 U 2pleen, and
UL i Rl cie culaTion. Wheneer |
Tl oSl g owiing grim about the
Imeouth; wherever 1t 5 a damp, drizzly
Picrvember iy 5oul; whenever | find
el inoluntasily pasing before coffin
pamrehoiees, snd beingingEMND

This QeCLUment CONTaNTS Impartant
Welehvile Grant bt ructions optional Word EOF [Ineformation thak will help you 1l out your
[grant apphcation.

3. Click the Save button on the File Download dialog box to save the file to your computer.

Do you want to open or save this file?

@ Name: C2P2_Project_Marrative.doc
Type: Microsoft Word Document, 33.0 KB

From: www.grants.dcor state pa,us

[ Open [ Save ][ Cancel ]

harm your computer. |f you dc not trust the source, do not open or

@ While files from the Intemet can be useful, some files can potentially
save this file. What's the risk?
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Warning: Save the form on your computer and then fill out. Do not open the
[ | file and fill out. It will not save to eGrants.
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4. Note that there is an Additional Instructions column that lists special instructions, if any,
specific to each attachment.

Environmental eGrants System

Do Mot Use the Back or Forward YWeb Browser Buttons

eGrants Home Your Applications Save Print Gel Help Log Qut
Intreduction

Reguired Filalds
iher Feaiures There are 50 Days, 13 Howrs, 27 Minutes, 57 Seconds Pitil the Application Deadline

Applicant Praofile
General

Applicant Type
Project Coor dinator

rant Program: CHR Melvilke Grant Wil Application 10: 1000251
Click hara to got mare information and to se@ the grant program manoal

rajact Type: Planning

application Status: Mot Submitied

j . - Pray i Hpit -
Praject Informalion vinus K

General Irest Puc-tions " Dowardoad Foemg ” Lbba-:lmtmmms]

ATTACHMENTS - Download Forms

Attention: Touw must save these forms to vour computer, fill them out, save them and then attach them to
wour electronic application on the Upload Attachments page. See the Applicant User Guide for additional
healp,

Project Location

Project Budget
Budgat

PLEASE HOTE: B2 sure that you download the latest vershon of all of these foomds.

At hara ks Dacumints downloaded &5 part of & prévious yickrs grant application will not b scoepted.

Download Foarms
Upload Attachments CREUEIELNETI

[ Arlachsent name | s Divwrdaad T ——

Thiz formmust B Filled out Completety
Wartification Fam Emmpived Word BLF o submittag onlne, Mo mabed G
fermatind cogried will b scoepted.

ool me |shmesl, Some yeaTs ag0 - Never
froined s loneg precizsly — having Bt or
o oy iy pursa, and notiing
pastacular to ivbe redt me on share, |
Ereoargf | waga i) civd gt 3 BAREY 40wl Zoe
s by part Of Ul warid, Bt i 5wy |
P cotivg form Puaguatresd Word PLE ot o b oY Uy Epliney, 4l
respuiat g the circulation. Whensver |
firedl meysedl growaing grim about the
routh; wherever it &5 a damp, drizzly
pacrvamber iniery poul; whanever | find
rossit inveniunit aeily pausing before coffin
jusrehouses, and bringingEND

This eCUment Contains Important
Welehile Crant bt ructions optional Word FLE Imation thak will help you 1l out your
rank apphcation.

5. Select the Upload Attachments tab to navigate to the page where you will be able to
upload forms and attachments to eGrants.
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Do Mot Use the Back er Forward Web Browser Buitons

Your Applications Save Print Get Help Log Dt
Intreduction

Reqguired Fields
Other Fealures Thare are 50 Days. 13 Hours, 26 Minutes, 17 Secands Uil the Application Deadline

Applicant Profile
Goneral

A anl Type
Piajecl Coofdinator

rant Program; CHR Mabville Grant Wab Appfication 1D: 1000 251
Click hare to get more information and to see the grant program manual

Project Type: Planmning

application Stabus: Mot Submitted

- Previous  Haxt -2

Praject Information
General wstrocton: | [ Dowekesd Farme. | | Upkad Attactrents |
ATTACHMENTS - Dovw'nload Formi
attention: Tou must save these forms to your computer, fill them out, save them and then attach them to

yiour electrondc application on the Uplosd Attachiments page. See the Appllcant User Gulds for additional
help.

Praject Location

Fraject Budget
Budget

PLEALE NOTE: Be sure that you download the Latest version of all of these forms.

Attac et Domuments downloaded a5 part of a previous year®s grant application will not be accepted,

Dewwriload Foarms
Uplsad Attachments GREEIETICNETNEE

[ Abtactment namo [ o Dowrasd | Aduitional Information

Certification

This Torm must Be Miled out completely
KCrrkification Fom Fqurined ‘Word PLE fand pubmikfed onfne. Mo maded or
=matied cogries will be socepted,

boall e | ShiTussl. SONTeE WEATE Q0 = NEWEF
miinad o kg precinsly - having bttie or
s ImOeEy TP pAPSE, SN natihing
partaoular b inberest me on shore, |
gt | waouid ol sbout & BEtle and see
e matery part of e workd, it i smay |
P Sl form Pacurired Word POF Fupen of debvireg off e spleen, and
eI P Circalation, YaTeafeever |
fired Py 2ol e cnssiel im abeat the
moukh; wherereer 1 & a damg, drizsly
Picroambe T i Bry 1008 whesnssr | find
il inveoiuntasily pausing before coffin
pasrahoges, snd bamgingEND

6. Itis important to notice on the Upload Attachments screen that the same Form Names
are displayed with the same Class indication, except now the ability to transfer them to
eGrants (upload) is provided.
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Environmental eGrants System

['o Not Use the Back or Forward Web Browser Euttons

eGranis Home Your ip|l|i1:d.ri:l|1-:. Save Print Get Hc||:| | ag Qut

Introduction
Required Fields
Other Fealures Thare are 4T Days, 10 Hours, 04 Minutes, 38 Seconds Until the Application Deadling

';I_i‘ll'l"c'EI ';“ Profile rant Program: DCHR Melville Grant Web Application 1D: 1000251
;“T_:_' LT Click here to get more information and to see the grant program manual
ppp I"“:: "EL 1 Project Type: Planning

il - i tion Status: Mot Submitted
Project Information " indicates a required field %- Pravious Hext-»
General Instructions -][ Downioad Farms -][ wwl
ATTACHMENTS - Upload Attachments

&l Required attachmaents must elther be uploaded or marked “Will Send” before this application can be
submitted.

Project Location

Project Budget

Budget Current Attachments: Hote, there is a T0ME size limitation per attac hment
Wil
Attachments Attachment nase Class File Hage
Dewnload Forms
Upload Attachments
online Tarm Rascpuifired O
Certification et Uoioad
- 15t Uipload
Your Applications jeartification Form Required F—
Your Profile r ———
Get Help Phaadd oo mot pubmit this dociment - i
= antaing inckructions for completing
x Ot ]
Log Out Raticle Grant Instractions Optional spptication and & for nfora '
rpases onky,

Add more attachments (hoat TOME per attac haeent )
Use this area to upload any additional documents pertaining to this application.
Browse for file:
" Attachment Name:

T Attachmant Type: e

Upload This File
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7. To upload afile, click the Browse... button on the appropriate row. The Choose File
dialog box will be displayed.

v v Bvvnoneerte olrvis Bt & Pant o wr age, g ety (LM ¢ s g vt GO

Environmental eGrants System

Do Not Use the Back ot Forwmd Web Browses Buttens

1ty Heene Yowr Applkcatiom Save Prist Get Help Log Owt
Intreducten
Required Fialds

Other Foatures

[ Thete are 47 Days, 30 Hours, 08 Minutes, 35 Seconds Until the Application Deadbine l

Applicanmt Proflile

ot Program: DCHR Mebvitle Gramt
General .

Click hare 10 get more Information and 1o see the grant program manuyal

Web Application 1D: 1000251

Appiicent Type
Project Coor dinator
" Indieat rod Held
Peeject Information Ingicates 3 required fleld =
Cinaehl wotructons | Oowrioss forms | [RSERRGRORR]

ATTACHMENTS - Upload Attachments

All Reguired attachments must olther be upoaded or markad “Will Send” tefore this sppiication can be
tdmitted

Project Location

Project Budget
Budget Current Attachosents: Note, there i & 10ME size tmitation per attac himent

- - - o
wa
Attachments { AR o Dumevd (e Clasy [ e Kane !
Dewnload formm 2 » .
Upload Attac hments g 1 ) [
“--Ma om Peyored | Browse. |
i L ————— \
Certification — ==y
. Mt Lpoad
Y-‘.u'.wu'.\':\h-~ | Poqures i | Browse
| ! e —
" % [ Peseconctsontowocmes-nl | |
ont. trxct omgiet
r-aﬁ"/r' Petructund Cgrons t eyt e
| e KON At on and i S ndoenations
| Prrpoces onty

Add oote attachments (Tt TOME por attachment)

Ure it ared 1o wload any 23ditionsl documents pertaining to this application
Scowse for the (bome_]
© AtLCRerent Ko

* Attachrmint Type v

i Upload Tha Fie |

8. Browse through your computer folders for the desired file and click on the file name to
highlight it.
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Choose file

Lok in: |D GRAMTS TESTING

x| e ®mciE-

C2P2_Projeck_Marrative[1].doc

My Fecent

t_Estimate_Form[1].doc

Documents

Deskiop

My Documents

%

ty Computer

hdy Metwork, File name:
Places
Files of type: | 41 Files )

|C2F'2_S umnmary_Cost_E stimate_Farrm[1].dac j

Open

=

Cancel

9. Click the Open button on the Choose File dialog box.

Choose file

Look. in: |lﬁ GRANTS TESTING

=

« B ok BE-

My Recent @Wor op Presentation Changes.doc

Documents

Desktap

Wy D

-
ocuments

tdy Computer

ey Metwork.
Places

File name:

|E2F'2_5 ummany_Cost_E stimate_Form[1].doc j

Open

Files of type: |AII Files [%.7)

j Lancel f

10. The dialog box will close and the file name will be populated in the File Name text box
next to the Browse... button. Additionally an Upload this File link will be displayed.
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Intraduction
Required Fields

Other Fealures There are 05 Days, 00 Howrs, 04 Minutes, 55 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

rant Prograrm: DCHR Wild Resouice Conseivation Pioeiam Wiab Application 1D: 1000227
Click, here to get more information and to see the grant program manual

Project Type: Planning

Application Status: Hot Submitted

Project Information * indicates a required field - Pravious Hext ->
General Instructions H Dowerioad Forms ][mnumm|
ATTACHMENTS - Upload Attac hments

&ll Required attachments must either be uploaded or marked “Will Send” before this application can be
submitted.

Project Location
Playground
Ball Field

Current Attachments: Hote, there is a 10MB size limitation per attac hivee nt.

Project Budpget will

Budget | Atlschmen] name Class Fifl= Mlanse Sand

Attachments . i I

Download Forms Fm}bﬂ e Peases] |y DosmentsuRE = || -

Upload Attachments Pdﬂlbﬂﬂudﬂt Form | Required | Biowe. | | O
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11. Click the Upload this File link to transfer the document from your computer to eGrants.

Intraduction
Required Fields

Other Fealures There are 05 Days, 00 Howrs, 04 Minutes, 55 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

rant Prograrm: DCHR Wild Resouice Conseivation Pioeiam Wiab Application 1D: 1000227
Click, here to get more information and to see the grant program manual

Project Type: Planning

Application Status: Hot Submitted

Project Information * indicates a required field - Pravious Hext ->
General Instructions H Doverdoad Forms ][mm.n.mm|

ATTACHMENTS - Upload Attac hments

&ll Required attachments must either be uploaded or marked “Will Send” before this application can be
submitted.

Project Location
Playground
Ball Field

Current Attachments: Hote, there is a 10MB size limitation per attac hivee nt.

Project Budget Wil
Budget | Atachment name Class Filiz Hansez Sand
Attachments }‘Jm}ut Marrative Required | | d\My DocumentsWwHC | (]
Download Forms s

Upload Attachments b‘.‘dalﬁd Budgat Form | Required | EBrowse. O

12. If there are documents that you cannot upload but that need to be attached to the
application, click the checkbox in the Will Send column to indicate to eGrants that the
attachment will be sent another way (mail, email, ftp transfer, etc.).

Intraduction
Required Fields

Other Fealures There are 05 Days, 00 Howrs, 04 Minutes, 55 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

rant Prograrm: DCHR Wild Resouice Conseivation Pioeiam Wiab Application 1D: 1000227
Click, here to get more information and to see the grant program manual

Project Type: Planning

Application Status: Hot Submitted

Project Information * indicates a required field - Pravious Hext ->
General Instructions H Dowerdoad Farms ][mm.n.mm|

ATTACHMENTS - Upload Attac hments

&ll Required attachments must either be uploaded or marked “Will Send” before this application can be
submitted.

Project Location
Playground
Ball Field

Current Attachments: Hote, there is a 10MB size limitation per attac hivee nt.

Project Budget i

Budget | AMschment name Class File Hame R

Attachments }Jmpct Narrative Required | &\My Documents\wHC 0

Download Forms Thits F

Upload Attachments P@iﬂlﬁd&-ﬂﬂt — | Reqaired | y— | | 0O J
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13. Notice that the Upload Attachments page also lists the files that were uploaded in the
Project Locations section. As with all documents on this page, you can see the file or

remove the file by clicking the View or Delete links.

’ axst Liplousd

Your .ﬂ.pp“l ations (Certification Form Required
Your Profile :
Get Help Pleaze do not submit this document - it

! lconitains instructhons for complating
Log Dut phehrille Grant Inctnsckl T hcanal

o, L rant fretiuetion: op thes apphication and & for nformationsl D
Lncges abbs
Icad_pta,lgrc-m_sm Opticnal Ica-:l_pl-aﬁral.r-:l_;m.l:ln:c Wik [wdate

Add more attac hments (himit 10MB per attac hment)

Use this area to upload any additional documents pertaining to this application.

Browse for file:

* Attachment Hame:

A

Lipload This File

* Attachment Type:

14. In the event that there are other documents that you wish to attach to your application, the
Add More Attachments area of the Upload Attachments page provides the functionality.
Browse for your file by clicking the Browse button, select the Attachment Type and
complete the file transfer to eGrants by clicking the Upload This File button.

" szt Liplousd

Your Applications [Certification Form Fequired |
Your Profile T
Get Help 2 0 rot submit this document -- i

i ontains instructions for complating

og 0 (TP -
Log Out Grant Instructions Ot the application and & for informational O
poEs anhy.
fesd_playground_sampie Optionsl  [cad_playground_sample.doc Vi Daiste |

Add more attachments (himit 10MB per attac hment})
Use this area to upload any additional documents pertaining to this application.
Browse for file: Bloowesa_

* Attachment Narne:

b

Lpload This File

* Attachment Type:
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15. Select the Next link to proceed to the next sequential section of the application.

Intraduction
Required Fields

Other Features There are 05 Days, 00 Howrs, 04 Minutes, 55 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

rant Prograrm: DCHR Wild Resource Conservation Program wiah application 1D: 1000227
Click here to get more information and to see the grant program manual
Project Type: Planning

Application Status: Hot Submitted

* indicates a required field - Pravioud Mext -2

Project Information
General Instructions ” Dowerioad Forms ][I.I;hldﬁtt-l:hmb]

ATTACHMENTS - Upload Attac hments

&l Roquired attachments must either be uploaded or marked “Will Send® bafore this application can be
submitted.

Project Location
Playground
Ball Field

Current Attachments: Hote, there is a TOMB size limitation per attac hie ni.

Project Budget prem
Budget | Atlachmend name Class Filix Mame Send
Attachments }erjut Narrative Required |[diM

y Documents\WRC [ [Biowse | | O
Download Forms This F
Upload Attachments bﬂami t Form | red | e | | 0O J

Warning: The Upload Attachments page will allow you to browse for
multiple files to upload before you click on an Upload this File link on

| any one of the attachment rows. Do not do this. Only one of the files
" will be uploaded and you will need to browse again for the others.
Browse and upload one file at a time.
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20 Submitting an Application — Certification Section

Description

The Certification page provides three 3 distinct and separate functions during the application
process as follows:

v Validation Failed — The application is not complete and is missing required information
or attachments. No ability to submit. Incomplete sections are listed.

v Validation Passed — The application is complete. The ability to submit will be provided
after entering Authorized Organizational Representative contact information.

v Submittal Confirmation — The application has been submitted to the DEP grant
program.

If the application has failed validation, you will see a list of sections and pages on which there is
missing information when you go to the Certification section. You need to fix the problems
listed (enter required information or upload required attachments) before being allowed to submit
the application.

If the Application is validated as being complete when this is reached (all required information is
present), the page will display a form for the entry of contact information for a person authorized
to sign the Application, an Agreement with checkbox indicate whether or not the user agrees to
its terms, and a Submit this Application button. When the Grant Applicant clicks the Submit
this Application button, the application is “submitted” to DEP grant program and available for
their review.

When you successfully submit your application, you will see a submission confirmation message
with additional information about completing your application such as mailing any required
forms or other attachments that were not uploaded with the electronic application. Links to the
cover sheet are provided on the Submittal Confirmation page. You will also receive an email
with the same information.

Note: Again remember that the application does not have to be completed in
the sequential order in which it’s displayed. If you wish to complete another
section, select that section from the left navigation menu.
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Step by Step Instructions

1. If there are sections that are missing information, the screen will display with the missing
sections as links. Select any of the links to go to the incomplete sections and complete
the missing information.

Pennsylvania Environments! eGrants E10300 G, Panaeil Govemor = John Culgieg AcBng Sserstary DCHR * John Hangwe, Secrytary DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features There are 05 Days, 00 Hours, 01 Minutes, 33 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

rant Program: DCNR Wild Resource Conservation Program web Application 1D: 1000227
Click here to get more information and to see the grant program manual

Project Type: Planning

spplication Status: Not Submitted

Project Information * indicates a required field <- Previous

General Instructions ” Certification ]

CERTIFICATION - Validation

Project Location You must complete the sections listed below before you can submit this application.
Playground

Ball Field All required fields must be complete and all required attachments must either be uploaded or marked "Will
Send" before this application can be submitted.

Project Budget

Budget Applicant Information
General

Attachments Applicant Type

Download Forms Project Coordinator

Upload Attachments

Project Information
Certification General

Your Applications
Your Profile Project Location
Get Help Playground

Log Out Ball Field

Attachments
Upload Attachments
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2. After completing any missing information, click the Certification menu option in the left
navigation bar to return to Certification page.

pennsylvania gy PA STATE AGENCIES ONLINE SERVICES w

Pennsylvania Environmenta eGrants Bleard G POl GOMmer * Johe Quighvy Sc8ng Secretiry DONE ¢ Jotm Hangee. Secretury, 0P

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features There are 05 Days, 00 Hours, 00 Minutes, 29 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

Grant Program: DCHR Wild Resource Conservation Program Web Application 10: 1000227
Click here to get more information and to see the grant program manual

Project Type: Planning

application Status: Hot Submitted

" indicates a required field <- Previous Next ->

Project Information
General instructions | [ Geoeral || appicant Type | Project Cooramator|

APPLICANT PROFILE - General

" Applicant Legal
Namé:

Project Location
Playground
Ball Field

ABC Township

* Federal Employer

12-3456789 Ex: 12-3456789
: 1D Number:
Project Budget S ab i
Budget SAP Vendor (153456 Ex: 123456 or 123456-001 Apply for an SAP Number
Number:
Attachments Organizational
Download Forms DUNS:

Upload Attachments EiERETSIEN T R

Name:
I Certification Division/ Office
Veuinp B Name:

Your Profile
Get Help
Log Out

Applicant Address - Applicant Address must exactly match the address entered in the
Commorwealth of PA Vendor Registration,

* Address Line 1:
Address Line 2:
* City:
T State: v
* p: Ex: 111111111

S -
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3. When all of the required information is completed, you will see the Validation Passed
view of the Certification page. Notice that the message is different and you now have
fields to enter the signer’s information.

4. Enter all

Environmental eGrants System

Intraductian
Required Fields
Other Features

Applicant Prafile

Project Information
General

Project Location
Playground
Ball Fiald

Project Budge!
Hudge

Attac hmenis
Dowenlosd Farms
Uplaad ditachements

Certification

elsrants Hame

Inf o dasstham

Regquired Fields
Fralures

Applicant Praofile

Project Information
General

Project Lecation
P laygg;
Ball Field

und

Project Budge!
Hanlget

Aftac hmanis
Downlosd Forma
Uplaad Aitachmenis

Certification
r A

Applicant User Guide

Environmental eGrants System

Do Mot Use the Back or Forward Web BErowser Buitoms

Your Applications Paint Gat Halp Leg Dt

l There are 04 Days, 23 Hours, 58 Misutes, 14 Seconds Uniil the Application Beadline

Grant Prograen; DUMR Wild Revsurce Conseawatien Pisgsam
ok hare b2 gat mone infrrmation and %o see the grant program manual

el Agglication ib: 1000327

O

Project Type: Planming,
application Seatud: Mot Subemitied

® indicates & required fisld €e Prawi
Certificatin |

a5

] ][

CORTIFICATION - Awiboaized Orpanizationsl Bepresenbatnee (400}

Click hora and ogan e A0R FAQ 1D see whe it authorized to sim

Plaasa enter contact information for person authorized to sign this apptication:

Profis: Ex: Mr., M5, Dr., wic,
* First Masm:
Wikfdher Marret:
* Last Mam:
Suffin: Ex: Jr., 5r., 111, #1c.

Tithe:

* Telaphong Kember [daytime): Eu: S55.L55_LEEE
Talsghons Exteedion
Fax Rigmbier Ex: S55-C55-5555

Ex:

" E-mafl samadorganization, org

Environmental eGrants System

Dio Mot Use the Back or Forward Web Browser Huttons

Your Lpplicalions Prring Gal Halp Lag Owil

l There are 0 [Rays, 22 Houss, 38 Misutes, 14 Seconds Unil the Application Beadline

1 Prograen: [{HE Wild Reweuice Condanvation Pisgs am
g barw Be gat mone infoemation and to see the grant program manual
Type: Planaving
Status: Hot Smbmmitted
* indicates a required fiakd
reteuctiors | [ Cartinestion |

el Agplication aD: 100X ET

€a Prgwions

CERTIFICATION - Awiboaized dhipanizational Represeniatvee (ACGHR)

Click. herg and ogan thi A0R FAQ 10 fee wha i suthorized to sin

vour grant spelication Bos padoed ol requined valsdations

Paass enter contact information for person authorized to sign this apphication:

Profi: Ex: M., Mrs., D, atc.

* First Masre:

Wiifdbe Moo

® Lacst Mo

Suffin: Exz Jr., 5r., 1, #ic

Thth:

* Telaphona Kumber [daytime]: Ex: EEE.LXE cxmr
Talephone Exteegion

Fax Kb Ex! 555555555

" E-mall Ex: maimsdrganization, ofg
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5. Lastly the applicant must agree to the Certification that the information that is being
submitted is true and correct. Click the radio button next to the "I agree to these terms"
option. Notice in the picture below that the Submit this Application button is grayed
out. This means it is disabled and cannot be clicked. The Submit this Application
button will be disabled until you select the radio button next to the **I agree to these
terms™* option.

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features There are 47 Days, 04 Hours, 33 Minutes, 19 Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

iGrant Program: DCHR January Expiration Grant Program Web Application ID: 1000259
Click here to get more information and to see the grant program manual

Praoject Type: Planning

pplication Status: Not Submitted

Project Information *indicates a required field <- Pravious

General Instructions ” Certification ]

i i CERTIFICATION - Authorized Organizational Representative (AOR)
Project Location

Click here and open the A0R FAQ to see who is authorized o sign

Project Budget

SNBSS Your grant application has passed all required validations.

Attachments Please enter contact information for persan authorized to sign this application:
Download Forms )
Upload Attachments Prefix: Exi M., Mrs., Dr., etc,

" First Name:
Certification Jiddle Name:
Your Applications .
Your Profile Last Name:
Get Help suffi: Ex: Jr., Sr., 11, etc.
Log Out )

Title:
" Telephone Number [daytime): Eu: 555-555-5555

Telephone Extension:
Fax Mumber: Ex: 555-555-5555

*E-mail: Ex: name@organization,org

CERTIFICATION:
fou must agree to these terms before you can submit the application.

D By checking this box, | certify that | am autharized to submit this application on behalf of the applicant and that the
information | have provided in the application iz accurate and complete to the best of my knowledge, infarmation and belief,

Submit This Application Button Disabled
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6. Click on the radio button to agree to the certification. Notice that the Submit this
Application button is no longer disabled.

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features There are 47 Days, 04 Hours, 30 Minutes, 3% Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

Grant Program: DCHR January Expiration Grant Program \Web Application ID: 1000259
Click here to get more information and to see the grant program manual

Project Type: Planning

fpplication Status: Mot Submitted

Project Information *indicates a required field £- Previous

General In=tructions ” Certification ]

. . CERTIFICATION - Authorized Organizational Representative (AOR)
Project Location

Click here and open the A0OR FAQ to see who is authorized fo sign

Project Budget
Bl Your grant application has passed all required validations,

Sl el Please enter contact infarmation for person authorized to sign this application:
Download Forms

Upload Attachments Prefix. I:l Ex: Mr., Mrs., Dr., et

* First Name: |Pete |

Certification Middle Name: | |
Your Applications . -
Your Profile Last Name: |Sm|th |
Get Help suffis | B dr, sr, 11, et
Log Out
og Title: | |
" Telephone Number [daytime): |333-9a-2022 | Ex: 555-565-6555
Telephone Extension: I:l
Fax Number: | | Ex: 555-565-6555
" E-mail: |Pete.smith@urganiztaiun.urg| | Ex: name@organization.org

CERTIFICATION:
You must agree to these terms before you can submit the application.

By checking this box, | certify that | am authorized to submit this application on behalf of the applicant and that the
information | have provided in the application iz accurate and complete to the best of my knowledge, infarmation and belief,

[ Subrmnit this Application I

Submit Application Button Enabled
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7. Click the Submit this Application button to complete the electronic submission of the
application.

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features There are 47 Days, 04 Hours, 30 Minutes, 3% Seconds Until the Application Deadline

Applicant Profile
General

Applicant Type
Project Coordinator

Grant Program: DCHR January Expiration Grant Program \Web Application ID: 1000259
Click here to get more information and to see the grant program manual

Project Type: Planning

fpplication Status: Mot Submitted

Project Information *indicates a required field £- Previous

General In=tructions ” Certification ]

. . CERTIFICATION - Authorized Organizational Representative (AOR)
Project Location

Click here and open the A0OR FAQ to see who is authorized fo sign

Project Budget
Bl Your grant application has passed all required validations,

il Please enter contact infarmation for person authorized to sign this application:
Download Forms

Upload Attachments Prefix. I:l Ex: Mr., Mrs., Dr., et

* First Name: |Pete |

Certification

Middle Mame: | |

Your Applications
Your Profile " Last Mame: |5mith |

Get Help suffis | B dr, sr, 11, et

Log Out

Title: | |
" Telephone Number [daytime): |333-9a-2022 | Ex: 555-565-6555
Telephone Extension: I:l
Fax Number: | | Ex: 555-565-6555
" E-mail: |Pete.smith@urganiztaiun.urg| | Ex: name@organization.org

CERTIFICATION:
You must agree to these terms before you can submit the application.

By checking this box, | certify that | am authorized to submit this application on behalf of the applicant and that the
information | have provided in the appheatian + = plabatathabastatgy knowledge, infarmation and belief,

Subrmnit this Application
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8. After you submit your application, the Submittal Confirmation page will be displayed.
This page confirms your submission and provides additional information on what is
needed to be done to fully complete the application process. An email is also sent to you
with the same confirmation message.

Some attachments missing, to be mailed in with 10days:-
Instructions 1[ Certification ]
CERTIFICATION - Confirmation

Congratulations!
Your grant application has passed all required validations and has been successfully submitted.

An e-mail has been sent to your e-mail address confirming that you submitted your application
on December 01, 2009 at 11:40 AM.

Please refer to the program guidelines for step-by-step instructions for completing the application.

The following supplementary documentation is due to the Grants Customer Service Center by December 12,
2009:

Required - New online form

Please click here to generate the cover sheet that must be attached to any supplementary documentation
you send relating to this application.

To ensure proper processing of your grant application, please submit your supplementary documentation as
one complete packet to the following address:

Rachel Carson State Office Building
Attn: Grants Customer Service Center
400 Market Street, 6th Floor
Harrisburg, PA 17105-8767

Phone: 1-800-326-7734
E-mail: dcnr-grants@state.pa.us

Thank you for your application.

OR No Attachments missing, all attachments uploaded:-
Instructions ” Certification W

CERTIFICATION - Confirmation

Your grant application has passed all required validations and has been successfully submitted.

An e-mail has been sent to your e-mail address confirming that you submitted your application
on December 14, 2009 at 3:19 PA.
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9. Click on the here link at the bottom of the page to open the Cover Sheet in Adobe format.
The cover sheet shows what materials are submitted and what materials still need to be
submitted. Please include a cover sheet with any additional materials you send to Grants
Customer Service Center. See Appendix B for a sample.

penn PA STATE AGENCIES » ONLIME SER¥ICES

Edward G, Rendsll, Govemor = John Gulgley, Acting Secratary, THE = John Hanger, $scretary, DEP

Environmental eGrants System

Do Not Use the Back or Forward Web Browser Buttons

Fennswwania Environmental eGrarts

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features

Grant Prograrm: DCHR Melville Grant web Application (D0 1000249
Click here to get more information and to see the grant program manual
Project Type: Planning

. . Application Status: Submitted
Applicant Profile

General
Applicant Type Instructions ” Certification 1

LG ERRCDTGINEICTI CERTIFICATION - Confirmation

*indicates a required field <- Previous

LRI BILD I vour grant application has passed all required validations and has been successfully submitted,

General

An e-mail has been sent to your e-mail address confirming that you submitted your application

Project Location on Decermber 10, 2009 at 1:51 PAA,

aa

Please refer to the program guidelines for step-by-step instructions for completing the application.
Project Budget

Budget The following supplementary documentation is due to the Grants Customer Service Center by December 21,
2009,

Attachments

Download Forms Fequired - New online form

WNGELINIET ) OB Please click here to generate the cover sheet that must be attached to any supplementary documentation
you send relating to this application.

Certification

Your Applications To ensure proper processing of your grant application, please submityour supplementary documentation as
Your Profile one complete packet to the following address:

Get Help

Log Out Rachel Carson State Office Building

Attn: Grants Customer Zervice Center

400 darket Street, éth Floor

Harrisburg, PA 17106-8767

Phone: 1-800-326-7734
E-mail: denr-grants@state.pa.us
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10. Click on the Print menu option in the top navigation bar to view, print and/or save the
application in Adobe pdf format. See Appendix C for a sample. This can be done at any
time in the application process.

PA STATE AGENCIES OMLIME SER¥ICES w

Pennsylvania Environmental eGrants Edward G. Rendsll, Govemor = John Gulglsy, scting Sscratary, CONRE * Jahn Hanger, Sscrstary, DEP

Environmental eGrants System

Do Not Use the Back pa-bosasasd ek Browser Buttons
eGrants Home Your Applications Save Print Get Help Log Out
w5 M Grant Program: DCHR Melville Grant Web Application (D 1000249

Required Fields

Click here to get more infarmation and to see the grant program manual
Other Features

Project Type: Planning

. . Application Status: Submitted
Applicant Profile

General
hpplicant TYPE Instructions ” Certification ]

LD RCDIGNEICT CERTIFICATION - Confirmation

*indicates a required field <- Previous

G CH AL GO EH LT I vour orant application has passed all required validations and has been successfully submitted,

General

An e-mail has been sent to your e-mail address confirming that you submitted your application

Project Location on December 10, 2009 at 1:51 Pi,

aa

Please refer to the program guidelines for step-by-step instructions for completing the application.
Project Budget

Budget The following supplermentary docurmentation is due to the Grants Custorner Service Center by December 21,
2009,

Attachments

Download Forms Required - New online form

W LELW GG DI El Please click here to generate the cover sheet that must be attached to any supplementary documentation
you send relating to this application.

Certification

Your Applications To ensure proper processing of your grant application, please submit your supplementary documentation as
Your Profile one complete packet to the following address:

Get Help

Log Out Rachel Carson State Office Building

Attn: Grants Customer Service Center

400 Market Street, éth Floor

Harrisburg, PA 17105-8767

Phone: 1-800-326-7734
E-mail: denr-grants@state.pa.us

Note: You can click the Print menu option in the top navigation bar at any
time during the application process to create a PDF version of your
application. The PDF file will be populated with any information you have
entered up to that point.
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11. When any materials listed on the cover sheet that were not submitted electronically are
submitted to Grants Customer Service Center via mail or other means, the application
process is finally finished. You can check that your materials were received by looking
at the Upload Attachments page. You will see the materials marked as being received.
Note the difference between material that you upload (able to View and received date is
date of application submittal) and the material that you mail into Grants Customer
Service Center (no View link). The materials you mail are not uploaded to eGrants, so
there is only the date it is received.

Fanngdvanis Envirenmandsl aGrards Edward G Fancell, Gowwmod + Johin Cuighg, & ng Secrvtay DCRE + John Hanges, Seorviwy. DEP

Environmental eGrants System

Dia Not Use the Back or Forward VWeb Browser Buttons

eGrants Home Your Applications Save Print Get Help Log Out
Introduction

Required Fields
Other Features

rant Program: CHR Melville Grant ‘wWeb Application 1D: 1000249
Click here to get more infermation and to see the grant program manual

Project Type: Planning

) ) lipplication Status: Submitted

Applicant Profile
General
Applicant Type Instructions || Downlosd Forms | [ Uipload Attachments|

G NI T 4 TTACHMENTS - Upload Attachments

" indicates a required field <- Previous Mext -»

All Required attachments must either be uploaded or marked “Will Send” before this application can be

Project Infarmation cubmitted.

General

Current Attachments: Hote, there is a 10MB size limitation per attac hment.

Project Location v
aa Attachment name Class Filex Haamaz %pnd
Project Budget Recehvad on
Budget (Certification Farm Required |[VFA_App_directions.pdf 12012008
Attachmenis
Download Forms Received on
Upload Attachments flew online form Required 1214 200%
Costification & do At submit this document - |
Your Applications . taing instructions for completing Recatvad on
Your Profile Grent Instructions Optional e application and it for informational] | 1271472009
Get Help rposes only.
Log Out -
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21 Miscellaneous eGrants Information

Grants Customer Service Center

DEP has launched a Grants Customer Service Center that can provide help on the eGrants
system and direct calls with more technical grant questions to the appropriate area for help. You
can reach the Grants Customer Service Center by phone at 1-800-326-7734 or by email at ep-
efactshelpdeskteam@pa.gov from 8:30 to 5:00 Monday through Friday.

SAP Numbers

An SAP Number is a critical piece of information in the Commonwealth of PA’s financial
systems. Beginning this year, all grant applicants are required to put their SAP number on their
applications.

All requests for help with SAP Numbers should be directed to the Commonwealth of PA’s
Central Vendor Management Unit (CVMU). They will help you verify if you have an SAP
Number, or with getting a new number.

You can also access the registration form to apply for a SAP number on the Internet at
https://www.vendorreqistration.state.pa.us/cvmu/paper/GranteeRegistration.aspx.

CVMU can be reached at 717-214-2868 or toll free at 1-877-435-7363.

Note: It can take up to two weeks to get an SAP number. Please get your
number early in the grant application process.

DUNS Numbers

Beginning this year, there is a DUNS Number field on the grant application. This is a required
field. This is a field that the Federal government requires from Pennsylvania grantees when all
or a portion of the grant funds awarded were provided by the Federal government. To search a
database to see if your organization might already have a DUNS number and also view on-line
help resources regarding DUNS numbers, go to http://www.dnb.com/us, and then click the D&B
D-U-N-S Number menu option.

The Dun & Bradstreet toll free customer service number is 1-800-234-3867. Gettinga DUNS
number is free, but note that it can take up to 30 business days to get a free DUNS number.
Again, the DUNS Number is a required piece of information.
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Pennsylvania Natural Diversity Inventory (PNDI)

Pennsylvania Natural Heritage Program / Pennsylvania Natural Diversity Inventory
Review — In an effort to continuously move toward creating and maintaining sustainable sites
and to protect our natural resources of special concern the DEP will be requiring Pennsylvania
Natural Diversity Inventory (PNDI) status to be determined for some of its grant programs.

The Pennsylvania Natural Heritage Program (PHNP) gathers and provides information on the
location and status of important ecological resources in the Commonwealth. PHNP helps guide
conservation work and land-use planning, ensuring the maximum conservation benefit with the
minimum cost. As part of eGrants’s grant application process, you might be required to
complete a Pennsylvania Natural Diversity Inventory (PNDI) review. Before logging onto the
PNDI site please read the PNDI Instructions page. Information on how to complete a PNDI
review for large projects, such as rail-trail projects, can be found on the PNDI Instructions page.
The result of your PNDI will help determine if the activities proposed for the project site have
the potential to conflict with natural resources of special concern. These resources, which
include plant and animal species, exemplary natural communities and ecosystems, and
outstanding geologic features, will be protected in accordance with applicable state/federal laws
and regulations.

It is important that you complete the PNDI Review early to avoid any complications that may
cause you to miss the application submission deadline. Once you have completed the PNDI
Review please submit just the receipt with your application. In some cases the PNDI Receipt
will indicate the need for clearance letters to be obtained if a species of concern was found on the
site; please do not proceed in obtaining letters until further notice from the Department. For
assistance or further information specific to the PNDI process, please contact DEP at (717) 214-
7512 or email ep-efactshelpdeskteam@pa.gov or view the on-line PNDI FAQ’s at
http://www.ahs.dep.pa.gov/GrantsCenter/ and click the Get Help menu option in the left
navigation bar.

S

Note: A PNDI review is only required for some grant programs. View your
Download Forms page to determine if this is a requirement for your application.
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PA House and Senate Legislative Districts

Beginning this year, the PA House and Senate Legislative Districts of the project location(s) is
required information. eGrants will present a possible list of legislative districts to you. If you
are still not sure what the district is of the project location, you can find this information by
searching in the following website: http://www.leqgis.state.pa.us/index.cfm

U.S. Congressional Districts

U.S. Congressional District information is not required but can be entered on the application.
eGrants will present a possible list of congressional districts to you. Or you can find this
information by going to the following website: http://www.house.gov/.

Enter the zip code of the project location in the “Find your Representative” feature provided in
the website’s heading.

New Application Form

Beginning this year, some DEP Grant Programs are using the same Standard Application. This
includes the basic application form with general information such as applicant name and address,
project contact, project title and funding requests. It also includes a standard Project Location
form for collecting information on the location(s) of the projects.

A Grant Program may also have additional supplemental forms that collect the information
unique to that grant program and needed for proper review and evaluation.

The naming conventions on the standard application and standard project location application
have been modeled on the Federal government’s standards and the data standards developed by
the National Grant Partnership.
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22 Appendix A: Sample Cover Sheet

COMMONWEALTH OF PENNSYLVANLA
Grant Supplementary Documentation Cover Sheet

eGrants Onhnea
r eGrants e e s
Grants Online
DEP
Grants Customer Service Centar
1-717-705-3768 *Indicates required information

This cover sheet must be attacked to anv documentation vou send that relates to the following application:

Web Application ID: 1009324

Date Submitted: T172015 2:39:49 FPM

Project Title: My Project

Applicant Mame: Dionald Deonaldson

Applicant County: Cumberland

Grant Program:- DEP Coastal Zone Management FFY 2016
Project Type: Planming

Application Close Data: 10/19/2015 4:00:00 PM

Your online grant application 1s complete. You will be contacted by the grant program if any further information is needed.

Name Clazsification Status Diate Received I thiz Attached?
Budget Supplement Fequired Submitted 7/17/2015 2:39:49 FM
Project Description Supplement FRequired Submitted 7/17/2015 2:39-49 PM
NOAA Data Sharing Supplement Conditional Submitted 7/17/2015 2:39:49 PM
Subcontract Budzet Supplement Conditional Subnutted T17/2015 2:39:49 PM

Please send this cover sheet along with anv supplementary documentation to:
PA DEPT OF ENVIRONMENTAL PROTECTION
BUREAU OF INFORMATION TECHNOLOGY
APPLICATION SUPPORT HELP DESK
PO BOX 8761
HARFISBURG PA 17105-8761

For help with completing your application, or if you feel that the status of your documentation s n error, please contact the e GFRANTS Helpdesk
at 1-717-703-3768 or by email at depgreenporthelpdeskidstate pa.us

To ensure proper processing of your grant application, please submit your supplementary documentation as one complate packet.
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Appendix B: Sample Application

COMMONWEALTH OF PENNSYLVANIA
Standard Application for Grant Funds

iy
E eGrants e

Grants Online

Grants Customer Service Center ) ) ) )
1-717-705-3768 *Indicates required information
Web Application ID: 1009324
Application Information (for internal use only)

Tvpe of Submission: (check one) Tvpe of Application If Revision, check all that apply
[] Preapplication [x] New [ Change in Scope
B Application O Continuation [[] Change in Award Amount
[0 Changed/Corrected Application [ Revision [] Change in Time

Grant Program Opportunities

(Grant Program Opportunity:*
DEP Coastal Zone Management FFY 2016

Applicant Information
Applicant Legal Name:® Federal Employer ID Number:®
Donald Donaldson 12-3456789

SAP Vendor Number-* (If you do not have or do not know 1f vou have an SAP Vendor Number, call 1-866-773-2868 (toll free) for assistance.)
456123

Organizational DUNS:*
123654

Applicant Organizational Unit:

Department / Bureau Name: Division / Office Name:

Applicant Address:* (Must match the SAP Vendor Address)

Street 1: 123 ABC lane

Street 2:

City: Camp Hill

State: PA

Zip: 17011

Municipahty: |CAMP HILL BORO -- Population: 7,888
County: Cumberland

Applicant Type(s):*

For Profit Organization

MNon-profit information: (Refer to grant program guidelines for required non-profit information)

B0 1(c)3 Information: FA Bureau of Charitable Organizations Information
Orgamzation Name: Przamization Name:

Fegistration Number: Femstration Number-

Approval Date: Expiration Date:

Sample Standard Application — Page 1
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Web Application ID: 1009324
[Local Project Coordinator:* (Name and contact information of person to be contacted on matters involving this project.)

Prefix (Mr_ Ms _Dr_etc) |[Mr Street 1- 123 Abc Lane
First Name: Donald Street 2-
Middle Initial: City State Zip: Camp Hill, PA 17011
Last Name: Donaldson Telephone Number (daytime): 717-555-5535
Suffix (Jr_ Sr_etc ) Telephone Extension:
Title: Fax Number
Organization: Email: emailaddressi@emaildomain com
Project Information
Project Title:*
My Project
Start Date:* 07/17/2013 End Date:* 07/17/2016
Commonwealth Adviser Name: Adviser Agency:

Is this a Statewide project?™ No
Bnef Project Descriphion: ®

A great project

Project Type:*

Plamming

General Grant Budger:* (Attach additional pages if more than siz match sources)

List Local Match sources and cash and/or non-cash amounts below; (Refer to grant program guidelines for required eligible match.)

Name of Match Source Cash Amount P;.]:i]:;%dr‘?[%;" Non-Cash Value P::]ﬂgeélgfr
Amount % of total
Total of Local Cash and Non-Cash Match 5
Grant Amount Fequested £20,000.00 100 %
Total Project Cost (Local Match phus Grant Amount) §20,000.00 100%

Application Signature
[X] By checking this box, I certify that T am authorized to submit this application on behalf of the applicant and that the information I have
} B Y Pp PP
provided in the application is accurate and complete to the best of my knowledge, information and belief.

Authorized Representative:* (Check grant program guidelines for required authorized representative information.)

Prefix: (Mr., Mrz., Dr_, etc.): [Mr Street 1: 123 Xyz Lane
First Mame: John Street 2
Middle Initial: Q City State Zip: Camp Hill, PA 17011
Last Name: Anderson Telephone Number: (daytime) [717-353-2323
Suffix (Jr., 51, etc.): Telephone Extension:
Title: Fax Number:
Email: JohnQi@Qorg.com
Web Application ID: 1009324 Date Submitted:

Sample Standard Application — Page 2
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COMMONWEALTH OF FPENNSYLVANIA

Standard Application for Grant Funds

Project Site Information eGrants Online

ﬁ; eGrants Tm——

Grants Online
Grants Customer Service Center
1-717-705-3768

*Indicates required information

Web Application ID: 1009324

Application Information

Applicant Legal Name:*Donald Donaldson

Project Title:*My Project
Project Site Information (Attach additional form copies for multiple sites)

Project Site Address:

Street 1:* 123 Location Lane
Street 2:

City:

State: PA

Zip:

Countv(ies):* Cumberland
Municipality(ies): * Cumberand- Countywide

Guo to www legis state.pa.us to find your Pennsylvania legislative districts.
PA House District Number(s)-* D87 088089092 199

PA Senate District Number(s): * 031.033

U.5. Congressional Distnict 911

MNumber(z): T
Ts the Property Leased? es [ Fo
Property Owner Name:
GIS Information: (Not all grant opportunities require this information Check the grant program guidelines for project site requirements )
Latitude:

Longitude:

Acreage (if applicable):
Length in Miles (if applicable):
Parcel Number (if available):

Mapping Information

Attach an 8 %27 x 117 eolor copy that clearly outlines the Project Area. The map
mst melude longitude and latitnde coordinates, street names and mntersections
with sufficient detail to locate the project site (see the example to the nght).

Maps ean be created in Google Earth, Microsoft Virtual Farth GIS, or other
mapping applications that display accurate site locations that can be referenced.

For mapping linear or large-landscape projects (a.g. trails, Eresnways, or
watershad studies) where the project does not fitonan 8 Wy 117 format,
please use alternative mapping techmiques that show the entire project area.
Please provide logical begmmng/ending points and trail maleage for all projects.

If poszable please attach a CD or DVD contaimg an ESRI shapefile for the
project location or the pareel layer for the project from vour County Tax Offics.

Indicate the Project Location with a boundary and print out in celer, including
the asnal photography displaving strest names, mtersections, and longinde and
latitude coordinates as displayed above.

Sample Standard Application — Page 3
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